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This policy was updated September 2026 in line with KCSIE regulations.
Published guidance can be found in full at the links below:

Keeping children safe in education - GOV.UK (www.gov.uk)

This guidance should be read alongside the Working Together to Safeguard Children (2026) statutory guidance
which can be accessed here:

Working together to safeguard children - GOV.UK (www.gov.uk)

All schools and colleges must pay regard to these policies, and it is essential that all staff understand their
safeguarding responsibilities. At Harrison College, we update our safeguarding knowledge at least annually,
through reading this documentation and receiving regular updates and training from our DSL and external
partners. All staff are required to complete National On-line Safety certification in safeguarding during their
induction period, and then annually renewing this certification within the first month back at college each new
academic year. All staff, directors, leadership, and management have a duty to read at least part 1 of the KCSIE
guidance and know their duties. It applies to all adults, including volunteers, working in or on behalf of the
college, visiting our college or working with our students on internships, trips, visits or activities out of college.

Safeguarding and promoting the welfare of our students is every staff members responsibility at Harrison
College. We all have a statutory duty to “safeguard and promote the welfare of students”. We fully embrace
the KCSIE quotation ‘it could happen here’ and ‘thinking the unthinkable’.

In fulfilling our responsibilities, we work in partnership with our families, business employers and professional
practitioners. If you have any concerns about the health, safety and welfare of a student at Harrison College,
or feel that something may be troubling them, you should take prompt action and share this information with
an appropriate member of college staff straight away.

Some issues e.g. a student’s appearance, hygiene, general behaviour, or personal issues can be shared with
any teacher or member of support staff in this setting. Do not worry that you may be reporting small matters
— we would rather that you tell us things which turn out to be small, than miss a worrying, more serious
situation.

However, if you think the matter is more serious and may be related to a student protection concern, e.g.
physical, sexual, emotional abuse or neglect, or is at risk of harm, then you must talk to one of the college
people identified below immediately, as it is their specialist role. If you are unable to contact them, you can
ask the college administrative staff to find them and ask them to speak to you straight away about a
confidential and urgent matter regarding safeguarding.

Designated Safeguarding Lead (DSL)
Gail Stonier. Chief Operating Officer. 01302 540495. gstonier@harrisoncollege.co.uk
Emergency Safeguarding contact: 07377183648

Deputy Designated Safeguarding Lead (DDSL)
Gemma Peebles. Principal. 07921 657028. principal@harrisoncollege.co.uk

Deputy Designated Safeguarding Lead (DDSL)
Rebecca Barber. Assistant Principal. 01302 540495. r.barber@harrisoncollege.co.uk

Deputy Designated Safeguarding Lead (DDSL)
Sean Glossop. SENDCo. 01302 540495. s.glossop@harrisoncollege.co.uk
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Any allegation or disclosure involving someone who works with students in a paid or voluntary capacity, must
be reported directly to the Principal, unless it involves the Principal. If so, you must report this directly to the
Board of Directors Chief Operating Officer. 01302 540495

If it involves them, or both, it should go direct to the Local Authority Designated Officer (LADO).

The Local Authority Designated Officer (LADO) is responsible for managing and overseeing concerns,
allegations or offences relating to staff and volunteers in any organisation across a local authority area. All
safeguarding allegations about people who work with children, in statutory or voluntary organisations, must
be referred to the LADO. For further advice, information and referrals please email LADO@doncaster.gov.uk.
For urgent enquiries telephone 01302 737332.

LADO can be accessed at Doncaster Children’s services at the Civic Centre. Milovan Orlandich and / or Tony
Dobbs 01302 736784. If in any doubt refer to the DSCB Policies and Procedures. Local Authority Designated
Officer - Doncaster Council

Allegations against adults working with children referral form (LADOQ) - City of Doncaster Council

If staff have a safeguarding concern or an allegation about another member of staff (including supply staff,
volunteers or contractors) that does not meet the safeguarding harm threshold, then this should be shared in
accordance with the college low-level concerns policy.

Doncaster Council’s School’s Adviser for Safeguarding is Jo Howe
Contact Details: Jo.howe@doncaster.gov.uk Tel. 01302 736975/07816353019

To gain more advice on how to report a children’s concern, go to: Report a Concern | Doncaster Safeguarding
Children Partnership (dscp.org.uk) Report a Concern - Doncaster Safeguarding Children Partnership. Reporting
a concern has moved over to telephone referrals only

For any urgent child protection concerns about a child’s safety please access Children’s Services:

Referral and Response Team. Office hours: 01302 737777. Out of hours: 01302 796000

Children’s Social Care can be contacted 01302 737777 CildAs@doncaster.gov.uk through
Safeguarding concern - child at risk report form - City of Doncaster Council with the out of hours contact being
01302 796000 and ESST (Emergency Social Services Team) 01302 736000

To report an Adult concern (over 18 and or has needs for care and support). Emergency out of hours number:
01302 796000 and ESST (Emergency Social Services Team) 01302 736000. For general information, advice and
guidance about safeguarding adults call the safeguarding adults unit on: 01302 737063 or email:
SAH@doncaster.gov.uk

Safeguarding Adults - City of Doncaster Council

Safeguarding Definitions: Safeguarding and promoting the welfare of students is defined for the purposes
of this policy as:
e Protecting students from maltreatment
e Preventing impairment of student’s mental or physical health or development
e Ensuring that students develop in circumstances consistent with the provision of safe and effective
care, and
e Taking action to enable all students to have the best outcomes. (WTSC 2026 HM Government)

Safeguarding is not just about protecting students from deliberate harm. It relates to aspects of college life
including:
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e Students’ health and safety

e The use of reasonable force

e Meeting the needs of students with medical conditions

e  Providing first aid

e Educational visits

e Intimate care

e Internet or e-safety

e Appropriate arrangements to ensure college security, considering the local context.
e Mental health and well-being

e Knowledge of trauma informed practice

It can involve a range of potential issues such as:

e Bullying, including cyber bullying (by text message, on social networking sites) and prejudice-based
bullying.

e Racist, disability, and homophobic or transphobic abuse

e Radicalisation and extremist behaviour

e Student sexual and criminal exploitation

e Sexting, youth produced imagery, sexual violence and/or sexual harassment.

e Student on student Sexual Violence and Harassment

e Upskirting

e Substance misuse

e Issues that may be specific to local area or population, for example gang activity and youth violence

e Issues affecting students including domestic violence, sexual exploitation, female genital mutilation
and forced marriage.

e Adverse child experiences and trauma

Aims & Scope of Policy

This policy has been developed in accordance with the principles established by the Children Act 1989 and
2004, The Education Act 2002 duty under S.175/157 and Working Together to Safeguard Children 2026. This
policy reflects the statutory requirements within Keeping Children Safe in Education 2026 (KCSIE).

In Doncaster this policy compliments and does not replace the agreed DSCP Multi Agency Child Protection
Tri-x procedures. (South Yorkshire Student Protection Procedures). The DSCB local safeguarding/student
protection procedures must be followed in all cases. See Welcome to the Doncaster Safeguarding
Children... Harrison College also pays due regard to the South Yorkshire Adult safeguarding partnership
procedures and will refer to these in all incidences regarding a student who would be 18 or over.

Doncaster Safeguarding Children Partnership is a statutory body consisting of senior representatives of all
partner agencies and organisations working together to safeguard children and young people in
Doncaster. The Children Act 2004 requires each local authority to establish a Local Safeguarding Children
Board (LSCB). Following changes made by the Children and Social Work Act 2017, Doncaster’s LSCB has now
become

Doncaster Safeguarding Children Partnership (DSCP). They can be contacted here dcsp@doncaster.gov.uk

This policy also shows our commitment to support the statutory guidance from the Department for Education
on the application of the Childcare (Disqualification) Regulations 2009 and related obligations under the
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Childcare Act 2006 in colleges. Colleges and local authorities must have regard to it when carrying out their
duties to safeguard and promote the welfare of children under section 175 of the Education Act 2002,
paragraph 7(b) of Schedule 1 to the Education (Independent College Standards) Regulations 2014 and
paragraph 3 of the Schedule to the Education (Non-Maintained Special Colleges) (England) Regulations 2011.

Harrison College recognises the responsibility it has under Section 175 of the Education and Inspections Act
2006, to have arrangements for safeguarding and promoting the welfare of students. This policy
demonstrates the college’s commitment and compliance with safeguarding legislation.

Harrison College recognises the responsibility it has to pay due regard to policies which also include students
who are 19-25, as well as those who can be deemed vulnerable due to their SEN diagnosis and mental health
need. The Children and Families Act 2014, part 3 specifically states how we work with the Local Authority for
young people with disabilities and SEN. We are bound by the Mental Capacity Act (2005) and follow the
recommended code of practice, which guides us in how we deal with students who cannot make decisions
for themselves and how we can act on their behalf. The Care Act (2008) may also be referred to where
applicable.

Through their day-to-day contact with students and direct work with families, staff at the college have a
crucial role to play in noticing indicators of possible abuse or neglect and referring them to the DCSB. This
also involves understanding serious case reviews and how to improve practice to prevent students from
falling through the gaps.

The directors of the college fully recognise their responsibility with regards to safeguarding and promoting
the welfare of students. They ensure all policies and procedures are in place and have a designated director
nominated to liaise with staff, the leadership team and the LA and/or partner agencies where required. They
receive and review reports and ensure finances are allocated to support the efficient and safe working
practices of the college when undertaking their safeguarding duties. They are fully aware of data protection
and UK GDPR protocols and how to refer any issues or concerns to the LADO or external partnerships. (Refer
to Appendix A)

This safeguarding and child protection policy include and cover policy and process for the following
mandatory or college guidelines; Child Criminal Exploitation, (CCE) Child Sexual Exploitation (CSE), Safer
Recruitment, Radicalisation and Counter Terrorism, Prevent, Anti-bullying, medication,

Harrison College has other specific policies and processes which further detail statutory processes and
guidelines to be followed for a range of other safeguarding or child protection related aspects. These are
found on our website or on request. Statutory Information - Harrison College = These include but are not
limited to; Al Policy, Child protection and Anti-bullying Policy, Health and Safety Policy, IT Acceptable Use
Policy, PDWB Policy, Prevent Risk Assessment and Action Plan, Safer Recruitment Policy, SEND Policy,
Whistleblowing Policy

Purpose

The purpose of the policy is to ensure that safeguarding is everyone’s responsibility.
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The welfare of the student is paramount.

All students regardless of age, gender, ability, culture, race, language, religion or sexual identity have equal
rights to protection.

Everyone who works with students has a responsibility to keep them safe (Working Together 2026).
Working together to safeguard children - GOV.UK

All staff have an equal responsibility to act on suspicion or disclosure that may suggest a student is at risk of
harm. Any professional with concerns about a student’s welfare should make a referral to the Doncaster
Safeguarding Children’s Board, and professionals should follow up their concerns if they are not satisfied
with the response. (Working Together 2026).

Students and staff involved in Safeguarding issues receive appropriate support and training outlined in
KCSIE September 2026. We also follow the Doncaster’s Safeguarding Children’s Partnership (DSCP)
workforce training and networks and attend mandatory training and updates at DSL level.

Staff adhere to a Code of Conduct and understand what to do if a student discloses any allegations against
teaching staff, the principal or directors.

To develop and promote effective working relationships with other agencies, especially the police and
social care.

To ensure all staff have been recruited safely, and a single central record is kept, satisfactory DBS,
prohibition and right to work checks are made in accordance with guidance. Safer recruitment principles
are followed. Any gaps in personnel files are noted, and reasonable steps are taken to rectify with on-going
supervision.

All staff have been issued with Part 1 of the KCSIE 2026 update document.

All directors, senior leaders, Designated Safeguarding Lead (DSL) and Deputy DSL’s (DDSL) have been issued
with the full KCSIE guidance.

We have a safe college with confident staff, confident parent/carers and confident students who know how
to recognise and report safeguarding concerns. All staff understand the categories of abuse, can recognise
indicators and know how and when to record, and whom to report all safeguarding concerns to.

The Designated Senior Member of staff for Gail Stonier
Safeguarding (Student Protection) / (DSL) is:

The DDSL’s are: Gemma Peebles, Rebecca Barber and Sean Glossop

The Single Point of Contacts for Early Help Gail Stonier, Gemma Peebles & Sean Glossop
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‘ The Governor / Director responsible is: ‘ Gail Stonier
The named PREVENT lead is: Gail Stonier *Gemma Peebles in GST absence
This includes ‘Operation Encompass’
The named CSE/FGM lead is: Gail Stonier *Gemma Peebles in GST absence
The named SV/H lead is: Gail Stonier
The named on-line protection officer is:  Gail Stonier
The named complaints handler is: Gail Stonier
The named LAC officer is: Gail Stonier
The named mental health lead is: Sean Glossop
The named H&S and DPO is: Gemma Peebles
The College Principal is: Gemma Peebles

The Local Authority Designated Officer (LADO) is: Milovan Orlandich and Tony Dobbs
Contact Details: 01302 737332/ 736784. LADO@doncaster.gov.uk.

Terminology

Designated Safeguarding Lead (DSL) previously known as designated safeguarding officer or designated
safeguarding tutor. The named person for safeguarding in education establishments.

LADO — Local Authority Designated Officer — Deals with any allegation against any member of staff in a
public setting.

Safeguarding and promoting the welfare of students refers to the process of protecting students from abuse
or neglect, which prevents the improvement of health and development, ensuring that students grow up in
circumstances consistent with the provision of safe and effective care and undertaking that role to enable
those students to have optimum life chances and to enter adulthood successfully.

Student Protection refers to the process undertaken to protect students who have been identified as
suffering or being at risk of suffering significant harm.

Staff refers to all those working for or on behalf of the college in either a paid or voluntary capacity.

Student refers to all young people in our care.

Parent refers to birth parents and other adults who are in a parenting role — stepparents, foster parents,
carers and adoptive parents.

There are 4 main elements to the Policy:

Prevention — through the curriculum and pastoral support offered to students and through the creation and
maintenance of a whole college protective ethos.
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Procedures — for identifying and reporting cases, or suspected cases of abuse.
Support to Students — who may have been abused, including early preventative work.

Preventing unsuitable people working with students — by following the Department for Education (DfE)
KCSIE 2026 statutory guidance — Part three: Safer Recruitment and The Education and Training (Welfare of
Children) Act 2021 extended safeguarding provisions; We also follow local DSCP, LADO, DBS and HR
procedures.

Prevention
The College will establish an ethos where:

e Students feel safe and secure.

e Ensure students know that there are adults in the college who they can approach if worried or in
difficulty.

e Include in the curriculum opportunities for PSHCE/SMSC/RSE to equip students with the skills
needed to stay safe. This includes our PREVENT duty. Protecting children from radicalisation: the
prevent duty - GOV.UK (www.gov.uk)

e Include in the curriculum material which will help students develop realistic attitudes to their
responsibilities in adult life.

e It will work in accordance with ‘Working Together to Safeguard Children 2026’ and will support the
‘Doncaster Early Help Offer’ Early Help | Doncaster Safeguarding Children Partnership (dscp.org.uk)
and new Localities ways of working Local Solutions | Doncaster Safeguarding Children Partnership
(dscp.org.uk) to ensure students receive the most appropriate referral and access provision.

e |t will deliver the approved DSCB whole college safeguarding training and ensure all designated
safeguarding officers, deputy safeguarding person and designated safeguarding director attend three
out of four annual network meetings and/or attend refresher Designated Safeguarding Person (DSP)
training on a two-yearly basis. We will ensure our DSL L3 holds their L3 certificate which is refreshed
at least every 2 years.

e  We will work collaboratively and with our early help co-ordinators and hubs to improve outcomes for
students ensuring that when a child/young person or family is not achieving all outcomes within the
Early Help Outcomes Framework, Early Help will be offered to support them to reach those outcomes.
Early Help - Doncaster Safeguarding Children Partnership

e We keep our safeguarding training up to date and access DSCP training events on a regular basis and
understand the safeguarding requirements for Ofsted, DfE or other statutory bodies.

e Parents, carers and families, teachers, staff, students, and agencies know how to raise any
safeguarding concerns, and we have named designated/deputy safeguarding leads on our senior
leadership team.

e We have a clear complaints policy, and all staff are aware of whistleblowing procedures.

Procedures and Record Keeping
The College will;

Follow safeguarding and student protection procedures as produced by the Doncaster Safeguarding
Children’s Board (DSCB) Welcome to the Doncaster Safeguarding Children...

Ensure it has a senior designated safeguarding lead (DSL) who has undertaken appropriate Safeguarding
(Student Protection) training (see above).
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Ensure that all staff know their individual responsibility to refer safeguarding and undergo training so that
they know how to be vigilant and report and respond to any disclosures of significant harm (actual or likely).

Ensure that designated staff will take advice from a Safeguarding (Student Protection) Specialist when
managing complex cases.

The College DSL will investigate any allegation involving actual or suspected abuse of a student within 24
hours of disclosure and follow up referral in writing. They will liaise with the LADO, DCSB/P or CYPS
safeguarding team as applicable, use relevant contact pathways for the MASH and social care front door, and
using Doncaster Children’s Young Peoples referral and response service forms.

All College staff will pass any observations leading to suspicion of abuse, or information received about abuse,
immediately to the designated safeguarding lead or deputy designated safeguarding lead.

In the case of serious injury or allegation the DSL will contact without delay The Multi Agency Safeguarding
Hub (MASH) on 01302 734110 for Early Help enquiries or for children’s social care enquiries 01302 737777.

All staff are aware of MASH (Multi-Agency Safeguarding Hub). The Early Help Enquiry through MASH has
been established to improve communication, information sharing and to support more effective delivery of
services where there is a need. All enquiries are triaged by a Social Worker, where threshold for Early Help is
clear, contacts will be screened within the Early Help Hub, where threshold is unclear the MASH process will
be used. Staff are aware of the threshold for Early Help which can be found here DES-1034-Early-Help-
Strategy-v02.indd

The college recognises the development of Family Help arrangements under the Families First Partnership
Programme and will work with local safeguarding partners to ensure children and families receive the right
support at the right time

A family focussed approach will be carried out by referring to the Families First Partnership Programme (FFPP)
& Doncaster Family Model

If you are reporting urgent safeguarding concerns and our offices are closed, please contact 01302 796000
or complete an online referral Access to Children's Support Services - City of Doncaster Council If you are
requesting Early Help support for a family, contact the Early Help Hub on 01302 734110

For advice relating specifically to concerns around the mental health of a child/young person, advice can be
provided by ringing the Mental Health Specialist Advice Line 01302 796191

If the allegation of abuse is against the deputy or designated safeguarding person, the director will speak
with the Local Authority Designated Officer (LADO) to discuss the next steps. If the allegation is against the
principal, the directors should be contacted immediately and advice from the LADO sought within 24 hours.
If the allegation is against both the principal and the director, the LADO will be contacted. No member of
staff will conduct their own investigation or pass on information to the alleged perpetrator. In all allegations
the LADO will advise on the action to take. See Appendix A for further LADO guidance)

If there are concerns that a child/young person has experienced or is at risk of suffering significant harm, the
DSL/DDSL will consult with Doncaster Children’s Social Care, making a telephone referral or in an emergency,
reporting to the police. Safeguarding concern - Child at Risk - City of Doncaster Council

The college is aware of the process of escalation should there be differences of opinion regarding
safeguarding concerns and will professionally challenge where appropriate Professionals - Doncaster
Safeguarding Children Partnership
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All staff are aware via whole college training on the signs of Student Sexual Exploitation and seek advice
without delay. (see Summary: Part 5 and Annex C of KCSIE 2026 for more information)

All our staff are clear about the policy and procedures regarding anti-bullying, child on child abuse, sexual
violence, and sexual harassment (see Child Protection and Anti-bullying Policy on the website)

All staff are aware that online safety awareness has been strengthened and through understanding and
reading Part One of KCSIE that radicalisation increasingly occurs through online platforms, social media,
gaming environments and Al-generated extremist content.

All staff are aware and understand the wider recognition of prejudice, discrimination and vulnerability
factors, with KCSIE 2026 placing greater emphasis on:prejudice-based harm, racism, faith-based prejudice
and discriminatory behaviour

Child Criminal Exploitation (CCE)

We recognise that child exploitation is a form of abuse. We understand that the requirement to report child
sexual abuse for anyone working in regulated activity with children/young people has now received Royal
Assent and forms part of the Crime and Policing Act 2026. Mandatory reporting of child sexual abuse in
England: update on the Crime and Policing Act | NSPCC Learning. Staff will report any concerns around child
sexual abuse immediately to the police and children’s social care.

We are aware of ‘Com Networks’ which can be defined as: Transnational Virtual Networks (TVN) of criminal
actors which engage in a variety of illegal acts or coerce others to do so in furtherance of their own personal
gain, development of their infamy, or in furtherance of their ideologies. Com Networks should be assessed
as potential child criminal exploitation and where staff have concerns, referrals will be made in line with local
procedures including sharing intelligence with the police. Share Community Partnership Intelligence | South
Yorkshire Police

We understand that children/young people often trust their abuser and do not know that what is happening
is wrong, or they feel they are unable to tell anyone due to fear, intimidation, and violence.

We recognise that we all have a role to play to spot the signs and help keep children/young people safe. All
our staff are clear about the policy and procedures with regards to child exploitation and will report concerns
to Doncaster Children’s Social Care.

We know that different forms of harm often overlap, and that perpetrators may subject children and young
people to multiple forms of abuse, such as criminal exploitation (including county lines) and sexual
exploitation. The exploitation or abuse will be in exchange for something the victim needs or wants (for
example, money, gifts or affection), and/or will be to the financial benefit or other advantage, such as
increased status, of the perpetrator or facilitator.

Children can be exploited by adult males or females, as individuals or groups. They may also be exploited by
other children who themselves may be experiencing exploitation. It can be committed or facilitated by an
organised network or gang. Some of the following can be indicators of both child criminal and sexual
exploitation where children:

e appear with unexplained gifts, money or new possessions

¢ associate with other children involved in exploitation

¢ suffer from changes in emotional well-being

¢ misuse alcohol and other drugs

* go missing for periods of time or regularly come home late, and

¢ regularly miss school or education or do not take part in education.
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The National Referral Mechanism (NRM) is the UK’s framework for identifying and supporting victims of
exploitation and modern slavery

Child Sexual Exploitation (CSE)

Is a form of child sexual abuse. Sexual abuse may involve physical contact, including assault by penetration
or non-penetrative acts. It may include non-contact activities, such as involving children in the production of
sexual images, forcing children to look at sexual images or watch sexual activities, encouraging children to
behave in sexually inappropriate ways or grooming a child in preparation for abuse including via the internet.
It can be a one-off occurrence or a series of incidents over time and range from opportunistic to complex
organised abuse. It can involve force and/or enticement-based methods of compliance and may, or may not,
be accompanied by violence or threats of violence. can affect any child who has been coerced into engaging
in sexual activities. This includes 16- and 17-year-olds who can legally consent to have sex

Some additional specific indicators that may be present in CSE are children who: have older boyfriends or
girlfriends; and suffer from sexually transmitted infections, display sexual behaviours beyond expected
sexual development or become pregnant, or have been the victim, perpetrator or alleged perpetrator of
serious violence (e.g. knife crime)

Further information on signs of a child’s involvement in sexual exploitation is available in Home Office
guidance: Child sexual exploitation: guide for practitioners Department for Education and DCSP Exploitation
- Doncaster Safeguarding Children Partnership

CCE - Criminal Exploitation of children and vulnerable adults: County Lines guidance
(publishing.service.gov.uk) Criminal Exploitation of children and vulnerable adults: County Lines guidance
(publishing.service.gov.uk)

Child sexual exploitation (CSE) further information can be found Department for Education
(publishing.service.gov.uk) A referral is necessary for any student deemed to be at immediate danger and
DCSP Child sexual exploitation - City of Doncaster Council

Child Protection

Please refer to the Harrison College Child Protection and Anti-Bullying Policy for more detailed information.
Statutory Information - Harrison College

An incident is deemed a Child Protection issue whenever inappropriate contact or relationship between a
child and either an adult or another child places them at risk emotionally, physically or sexually, or when a
child is suspected of intending self-harm

We maintain an attitude of ‘it could happen here’, that abuse is abuse and will never be tolerated or passed
off as banter

Staff are trained and properly aware of the role they play and in recognising the risks to our students and to
be able to prevent, or at least detect, report and process, any such occurrence in the correct manner. All
staff receive appropriate safeguarding and child protection training (including online safety which, includes
an understanding of the expectations, applicable roles and responsibilities in relation to filtering and
monitoring — see paragraphs 173-177. Training is regularly updated. In addition, all staff receive
safeguarding and child protection (including online safety) updates (for example, via email, e-bulletins, and
staff meetings), as required, and at least annually, to continue to provide them with relevant skills and
knowledge to safeguard children effectively
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It is part of the induction training of all new staff and whole staff training days. Indicators of abuse are
varied and there is not an exhaustive list.

The 4 main categories of abuse fall under sexual, physical, emotional and neglect, with financial being an
important consideration. Further areas include CSE, CCE, FGM, Honour Based Violence, Radicalisation, Peer
on Peer, modern slavery, exploitation and Domestic violence

After being made aware of the issue, the staff member should refer this to the DSL immediately and should
not seek to further investigate such a matter in any way whatsoever, nor should they discuss the matter with
any person other than the DSL.

The DSL will consider the options available based on the evidence presented and the risk of harm, whether
they are in need, or if they are likely to suffer harm. Options may include 1) managing any support for the
child internally via the college’s own pastoral support processes; 2) undertaking an early help assessment; or
3) making a referral to statutory services.

If at any time the DSL is unsure, then they will seek advice immediately from CYPS Children’s Services, Early
Help, Referral & Response team, MASH, DCST or the Local Authority nominated Child Protection officer.

All staff should be aware of the process for community-based Family Help assessments and the criteria,
including the level of need, for when a case should be referred to Family Help support and services provided
at, targeted early help level (under sections 10 and 11 of the Children Act 2004), and statutory services
delivered under section 17 of the Children Act 1989 (children in need, including how this applies for disabled
children) including the level of need, for when a case should be referred to local authority children’s social
care for assessment and for statutory services under Section 47 of the Children Act 1989 (reasonable cause
to suspect a child is suffering or likely to suffer significant harm) Section 31 of the Children Act 1989 (care
and supervision orders), Section 20 of the Children Act 1989 (duty to accommodate a child)

In cases where there is an allegation of the perpetrator being a student at the college then they will also be
supported as a potential victim and a further investigation may need to be instigated. Students at Harrison
college may be more vulnerable due to their SEN need; cognitive ability, learning difficulties,
communication ability and SEMH concerns.

Harrison College will look at each case individually and apply any reasonable adjustments as set out in their
EHCP or SEN plan. For more information follow the link to national guidance. Staff refer to KCSIE and CSE
guide for practitioners Child sexual exploitation: definition and guide for practitioners - GOV.UK

Professionals, parents, carers and families can contact the general MASH helpline for concerns, advice or
guidance telephone: 01302 734110 for Early Help enquiries or for children’s social care enquiries 01302
737777. The MASH front door social care referral form is https://dscp.org.uk/report-concern. If out of hours
the Emergency team can be contacted on 01302 796000 and out of hours children’s social care 01302 796000

Referral to Children’s Services 01302 737200 Policies and Procedures | Doncaster Safeguarding Children
Partnership (dscp.org.uk) Report a Concern - Doncaster Safeguarding Children Partnership

The designated child protection officers and exploitation team for Doncaster Council are Jayne Pezzulo
01302 862012 and Carmel Bartlett 01302 737200 01302 737200 ceteam@doncaster.gov.uk (Mon-Fri 9am-
4.30pm

For Prevent enquiries the Community Safety Inbox email is commsafety@doncaster.gov.uk

For advice relating specifically to concerns around the mental health of a child/young person, advice can be
provided by ringing the Mental Health Specialist Advice Line 01302 796191.

Version 11: September 2026
Approval: September 2026
Review Date: September 2027


https://www.gov.uk/government/publications/child-sexual-exploitation-definition-and-guide-for-practitioners
https://dscp.org.uk/report-concern
https://dscp.org.uk/professionals/policies-and-procedures
https://dscp.org.uk/professionals/policies-and-procedures
https://dscp.org.uk/report-a-concern/
mailto:ceteam@doncaster.gov.uk
mailto:commsafety@doncaster.gov.uk

13

The DSL will keep all records on file in a secure locked filing cabinet or secure ICT system (CPOMs or Staff
Safe) and share concerns following information sharing protocols. Individual files will be kept for at least the
period during which the student attends the college and beyond that in line with data protection legislation.

The college will consider their responsibilities for sharing information with regard to the Data Protection Act
2018 (DPA) and UK General Data Protection Regulation (UK GDPR). We adhere to HM Government
Information Sharing Advice for Practitioners 2015 (updated 2023). We are also members of the Information
Commissioner’s Office for Data Handling.

DPA and UK GDPR do not prevent the sharing of information for the purposes of keeping children safe and
promoting their welfare

In the event of an unexplained/sudden student death. DSCP DCDOP procedures will be followed

Following any serious untoward incidents (SUI) procedure where “near-miss’ situations occur the DSL or
principal will contact the LA Learning Provision service; cypssafeguardingsupport@doncaster.gov.uk. and Jo
Howe, jo.howe@doncaster.gov.uk. This covers health and safety related incidents where safeguarding is
compromised.

The college will have an emergency plan in place to respond to unforeseen circumstances, e.g. staff / student
unexpected death, site security threats, floods, storms and critical incident planning.

The college will follow the NaCTSO guidance notes when responding to bomb threats. Bomb threats |
ProtectUK. National Counter Terrorism Security Office Guidance notes can be accessed through Protectuk
website. ProtectUK | Home

The college will follow the Doncaster Council emergency procedures and inform them of any security
breaches, as well as for hoax emails/threats.

Directors, senior leaders, and the DSL will continually review all polices required by law. Although not
governed under the same regulations as maintained schools, we will follow all statutory guidance on
publishing policies and those specifically required by SPI’s; Maintained schools governance guide - Statutory
policies for maintained schools - Guidance - GOV.UK (www.gov.uk)

Roles and Responsibilities
The College will ensure that every member of staff and person working on behalf of the College:

Understands Part 1 of KCSIE 2026 update and Working Together to Safeguard Children 2026, including part
5 guidance and the mandatory reporting duty.

Knows the name of the designated person and their role and responsibility.

Have an individual responsibility to refer Safeguarding (Student Protection) concerns, especially section 17
(children in need) and section 47 (a child suffering, or likely to suffer significant harm)

If staff have any concerns about a child’s welfare, they should act on them immediately. See page 27 and 28
(KCSIE 2026) for a flow chart setting out the process for staff when they have concerns about a child.

Will have an awareness of safeguarding issues that can put children at risk of harm. (additional information
can be found in Annex C of KCSIE 2026)

Will receive training at the point of induction so that they know their personal responsibility/code of
conduct/teaching standards. Training will include
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Appropriate safeguarding and child protection processes (including online safety which, amongst other
things, includes an understanding of the expectations, applicable roles and responsibilities in relation to
filtering and monitoring — see para 173-177 for further information). The training should be regularly
updated.
DSCB student protection procedures and know how to access them.
Understand the definitions of abuse, physical abuse, emotional abuse, sexual abuse and neglect.
The need to be vigilant in identifying cases of abuse at the earliest opportunity.
How to support and respond to a student who discloses significant harm
How to implement the guidance (part 5) concerning Sexual Violence and/or harassment and how to work
together as summarised in Part 2 of KCSIE 2026.

o Further guidance contained in Keeping children safe in education 2026
Knows their duty concerning unsafe practices in regard to students by a colleague.

The designated person will disclose any information about a student to other members of staff on a ‘need
to know’ basis.

The College will undertake appropriate discussions with parents prior to involvement with other agencies
unless the circumstances preclude this.

The College will ensure that parents understand their obligations regarding Student Protection by using
intervention as and when appropriate.

Monitor internet usage in accordance with PREVENT/KCSIE and knows how to recognise and respond to
inappropriate internet use.

Understands the ICT policy and monitors that any inappropriate material access is blocked and reported
accordingly.

Understands their roles in filtering and monitoring systems as part of online safety Statutory Information -
Harrison College

Conversations with a student who discloses abuse should follow the basic principles:

listen rather than directly question, remain calm.

where possible replies/narrative offered by student should be recorded verbatim

obtain detail of first-person student disclosed to.

never stop a student who is recalling significant events.

make a record of discussion to include time, place, persons present and what was said (student language
— do not substitute words).

advise you will have to pass the information on and cannot promise confidentiality.

avoid coaching/prompting.

never take photographs or videos of any injury

allow time and provide a safe haven/quiet area for future support meetings.

share all concerns no matter how trivial they may seem to the DSL lead who will notify and follow up
with the referral and response service (MASH/one front door) any significant concerns immediately,
without delay (do not wait for 24 hours) in writing.

For students with CP plans where new information is shared by the young person, the DSL will ensure
information is shared with the social worker and not withheld until core/review meetings take place.

Version 11: September 2026
Approval: September 2026
Review Date: September 2027


https://assets.publishing.service.gov.uk/media/68add931969253904d155860/Keeping_children_safe_in_education_from_1_September_2025.pdf
https://www.harrisoncollege.co.uk/statutory-information/
https://www.harrisoncollege.co.uk/statutory-information/

15

Record Keeping, Records and Monitoring

Any concerns about a student will be recorded in writing within 24 hours. All records will provide a factual
and evidence-based account and there will be accurate recording of any actions. Records will be signed,
dated and, where appropriate, witnessed.

Any verbal conversations with the DSL/DDSL will then be recorded on CPOMs.
CPOMs will be used as the college’s secure recording system.

At no time should an individual teacher/member of staff or college be asked to or consider taking
photographic evidence of any injuries or marks to a student’s person, this type of behaviour could lead to
the staff member being taken into managing allegations procedures.

A chronology will be kept in the main college file prior to the commencement of a concern file. (see section
18 for further details on concerns file) Staff, particularly the PDWB Leads and nominated pastoral staff, will
record any minor concerns on the chronology and will take responsibility for alerting the designated person
should the number of concerns rise or, in their professional judgement, become significant.

At the point at which a concern file (see below) is commenced then the chronology can be transferred to the
concern file. The appropriate referral forms and documents will be maintained and used to support the
MASH, Mosaic and DSCB processes & systems.

Safeguarding, student protection and welfare concerns will be recorded and kept in a separate, secure
‘concern’ file. (See section 18) This student protection file will be securely stored and away from the main
student file. The main student file should have a red C (confidential) code to denote a separate file exists (or
a similar and consistent coding).

Any students or parents choosing to home educate (EHE) will have their records sent to the appropriate LA.

Files will be available for external scrutiny for example by a regulatory agency or because of a serious case
review or audit.

Why recording is important

The DSL will share all safeguarding information with any transfer/receiving college without delay, and
within 15 days as is set out as a legal requirement set out under regulation 9 (3) of ‘The Education (pupil
information — England) Regulations 2005

Student’s records will be transferred securely, preferably by hand and signed for by the receiving school or
college as proof of receipt.

Confidential and student protection files will be forwarded onto the named DSL, preferably face to face and
signed for. Special delivery will be used if sent by post and a delivery note recorded by Royal Mail.

CPOM’s will use secure file transfers for student information and confidential safeguarding documentation.

A note of all student records and transfer information will be recorded and used for audit purposes or
serious case review.

Our staff will be encouraged to understand why it is important that recording is comprehensive and
accurate and what the messages from serious case reviews are in terms of recording and sharing
information.
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All new DSL/DDSL’s will receive a face-to-face handover of files, and exchange of information from the
outgoing postholder or principal.

In-College procedures for protecting students
All staff will:

e Be alert to signs and indicators of possible abuse.

e Use the college’s identified recording systems for any signs or indicators of abuse or harm and report all
incidences to the DSL

e Beinvolved in on-going monitoring and recording to support the implementation of individual education
programmes and interagency student protection and student support plans.

e Be prepared to identify students who may benefit from Early Help and know the role of different services
within the Doncaster (or locality area)

e Be subject to Safer Recruitment processes and checks whether they are new staff, supply staff,
contractors, directors, volunteers etc.

o Safer recruitment checks will include informing shortlisted candidates that online searches will
be made.

e Will be expected to behave in accordance with Guidance for Safer Working Practice for those Working
with Children and Young People in Education settings.

e  Will complete safeguarding training on a regular and on-going basis and will have read Part One of KCSIE
annually.

Responsibilities of the Designated Safeguarding Lead/Officer (see also KCSIE Job description for the DSL
Annex C in 2026)

Our named DSL from our senior leadership team with lead responsibility and management
oversight/accountability for student protection is Gail Stonier. This is also our Single Point Of Contact (SPOC).

There are robust procedures in place for when the DSL is not on site, ill or absent. 3 other Senior Leaders
have DSL qualifications and experience.

The DSL must ensure that all staff involved in direct case work of vulnerable students, where there are
student protection concerns/issues; have access to regular safeguarding supervision and training.

The DSL will provide advice, support and guidance to all staff on child welfare, safeguarding and child
protection matters, as well as providing DDSL’s with the same level of training as a DSL.

Where the College has concerns about a student, the DSL will act as a source of support, advice and
expertise to staff on matters of safety and safeguarding, and when deciding whether to make a referral by
liaising with relevant agencies.

The DSL is responsible for the management of and referring all cases of suspected abuse to the one front
Door DSCB MASH Referral Teams. KCSIiE (DfE 2026) states that anyone in the College setting can make a
referral. If this is the case the DSL should be informed as soon as possible, that a referral has been made.
Wherever possible referrals should be done by appropriately trained designated safeguarding staff.

The DSL will ensure that the DDSL’s or any of the PDWB team acting on behalf of Harrison College will be
appropriately trained, knowledgeable and supported through any referral processes.

The DSL will liaise with the LADO or ‘case manager’ as appropriate (Part Four).

The DSL will liaise with the Directors to inform them of issues, especially ongoing enquiries under section
47 of the Children Act 1989 and police investigations.
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The DSL will manage and refer into the Channel Programme, the Disclosure and Barring Service and to the
Police where crimes have been committed.

Student Protection information will be dealt with in a confidential manner. A written record will be made of
what information has been shared with who and when. Staff will be informed of relevant details only when
the DSL feels their having knowledge of a situation will improve their ability to meet the needs of an individual
student and /or family.

Once a student protection cause for concern form has been passed to the DSL, they should start a separate
student protection file for the student where the form is stored. (A concerns file — see section 18)

A separate student protection file must be created regardless of whether formal student protection
procedures have been initiated. For some students, this single record will be the only concern held for them
over their time in the establishment. For others, further information may well be accumulated, often from a
variety of sources, over time.

Designated staff (Usually DDSL’s, SENDCo(s), PDWB team and therapists) must keep detailed, accurate,
secure written records of concerns and referrals, which clearly reflect the wishes and feelings of the student.

If concerns relate to more than one student from the same family at the establishment, a separate file for
each student should be created and cross- referenced to the files of other family members. Common records,
e.g. student protection conference notes, should be duplicated for each file.

Student Protection records will be stored securely in a central place separate from academic records and on
CPOM'’s where applicable. Individual files will be kept for each student; College will not keep family files.
Original files will be kept for at least the period during which the student is attending the College, and beyond
that in line with current data legislation.

Access to these files by staff other than the designated staff will be restricted, and a written record will be
kept of who has had access to them and when.

DSL will liaise with the SENDCO(s) and the Senior Mental Health lead where applicable and ensure that they
and the DDSL’s promote supportive engagement with parents and families and know the procedures for
contacting external support agencies.

Designated staff must understand the assessment process for providing Early Help and Intervention, for
example through locally agreed common and shared assessment processes such as early help assessments.

PDWSB staff will be appropriately trained on these referral mechanisms and systems such as Mosaic.
PDWSB staff may be appointed as Early Help Leads for student concern cases.

Designated staff (PDWB / SENDCo(s)) must have a working knowledge of how local authorities conduct a
student protection case conference and a student protection review conference and be able to attend and
contribute to these effectively when required to do so.

Designated staff must ensure all adults (as appropriate) including each member of staff, business employers,
trainee and volunteer has access to and understands the College’s student protection policy and procedures,
including new and part time staff. Statutory Information - Harrison College

Designated staff must be alert to the specific needs of students in need, those with special educational needs
and young carers.
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Designated staff must obtain access to resources via the college’s SharePoint folders and Local Authority
tool kit links and attend any relevant or refresher training courses.

Designated staff must encourage a culture of listening to students amongst all staff and believe that ‘it
could happen here’.

Designated staff must highlight the importance of demonstrating student’s wishes and feelings to all staff
and that these are clearly evidenced and recorded.

Raising Awareness

The DSL should ensure the college policies are known and used appropriately which includes online KCSIE
guidance.

The college should create the right culture, so staff feel comfortable discussing safeguarding matters which
could impact our students in and outside of college times.

The college should create the right culture where student voice is heard, and they feel listened to and
supported by building positive relationships built on trust.

Ensure the College’s student protection policy is reviewed annually, and the procedures and their
implementation are updated and reviewed regularly, and work with the board of directors regarding this.

Ensure the student protection policy is on the College’s website, available publicly and parents know referrals
about suspected abuse or neglect may be made and the role of the College in this.

Link with the local authority and DSCB/DSAB to make sure staff are aware of training opportunities and the
latest local policies on safeguarding.

Student protection records should be held securely, with access being restricted to the DSL or Principal.
The DSL or Principal can nominate another appropriate person to have access such as the SENDCo,
therapist or PDWB leads. The following information must be kept securely with restricted access, whether
paper or electronic:

=  Chronology

= All completed student protection causes for concern forms.

= Any student protection information received from the student’s previous educational establishment.

= Records of discussions, telephone calls and meetings with colleagues and other agencies or services

= Professional consultations

= Letters sent and received relating to student protection matters.

= Referral forms sent to CSWS other external agencies or education- based services.

= Minutes or notes of meetings, e.g. student protection conferences, core group meetings, etc., copied
to the file of each student in the family, as appropriate

= Formal plans for or linked to the student, e.g. student protection plans, Early Help (previously known as
CAF’s), risk assessments etc.

= A copy of the support plan for the young person

Each student protection file should contain a chronological summary of significant events and the actions
and involvement of the College.

Where students leave, the college will ensure that the student protection file is transferred securely and
separately from the main student file to the receiving college/educational establishment (where this is
known), within 15 college days. This is a legal requirement set out under regulation 9 (3) of ‘The Education
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(Student Information — England) Regulations 2005. A copy of the chronology must be retained for audit
purposes.

The College does keep copies of the student protection file and the chronology summary. The College sends
the originals and requests a receipt of handover.

Where the student has not attended the nominated college (the original file should be retained by the
College).

If there is any on-going legal action (the original file should be retained by the College and a copy sent).

Student records should be transferred in a secure manner, for example, by hand. When hand-delivering
student records, a list of the names of those students whose records are being transferred and the name of
the college they are being transferred to must be made and a signature obtained from the receiving college
as proof of receipt.

If a student moves from our college, student protection records will be forwarded onto the named DSL at
the new college, with due regard to their confidential nature. Good practice suggests that this should
always be done with a face-to-face handover and a signed receipt of file transfer obtained for audit
purposes by the delivering college.

If sending by post, student records should be sent, “Special Delivery”. A note of the special delivery number
should also be made to enable the records to be tracked and traced via Royal Mail.

For audit purposes a note of all student records transferred or received should be kept in either paper or
electronic format. This will include the student’s name, date of birth, where and to whom the records have
been sent, and the date sent and/or received. A copy of the student protection chronology sheet will also
be retained for audit purposes.

If a student is permanently excluded and moves to an alternative or specialist provision, student protection
records will be forwarded onto the relevant organisation in accordance with the ‘The Education (Student
Information — England) Regulations 2005, following the above procedure for delivery of the records.

If a parent chooses to electively home educate (EHE) their student, the student protection record must be
forwarded to the appropriate LA person, following the above procedure for delivery of the records.

When a DSL member of staff resigns their post or no longer has student protection responsibility, there
should be a full face to face handover/exchange of information with the new post holder.

In exceptional circumstances when a face-to-face handover is unfeasible, it is the responsibility of the
Principal to ensure that the new post holder is fully conversant with all procedures and case files.

All DSL’s receiving current (live) files or closed files must keep all contents enclosed and not remove any
material.

When thinking about information security and access management, we should consider Meeting digital and
technology standards in schools and colleges - Cyber security standards for schools and colleges - Guidance
- GOV.UK (www.gov.uk) as well as the Data Sharing Duty regulations 2026 - DfE stat guidance template

and cyber security standards for schools and colleges

Archiving

Responsibility for the student record once the student leaves the College:
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The College that the student attended until statutory college leaving age (or the College where the student
completed sixth form studies) is responsible for retaining the student protection record. If no referral has
been made to DSCB, the student protection record should be retained until the student’s 25th birthday.

The decision of how and where to store these files must be made by the College via the Board of Directors.
Due to sensitivity of the information, the records should continue to be held in a secure area with limited
access e.g. designated officer or Principal.

Student’s and parents’ access to student protection files

Under the UK GDPR and the Data Protection Act 2018, a student or their nominated representative has the
legal right to request access to information relating to them. This is known as a subject access request.
Therefore, it is important to remember that all information should be accurately recorded, objective in
nature and expressed in a professional manner.

Under the new Information Sharing Duty (September 2026) Harrison College will refer to the guidelines on
sharing information as well as following the Data (Use and Access) Act 2025 (effective from January 2026)

Any student who has a student protection file has a right to request access to it. In addition, the Education
(Student Information) (England) Regulations 2005 give parents the right to see their student’s college
records. However, neither the student nor the parent has an automatic right to see all the information held
in student protection records. Information can be withheld if disclosure:

e could cause serious harm or is likely to cause serious harm to the physical or mental health or condition
of the student or another person; or

e could reveal that the student or another person has been a subject of or may be at risk of student
abuse, and the disclosure is not in the best interests of the student; or

e s likely to prejudice an on-going criminal investigation; or

e the information about the student also relates to another person who could be identified from it, or
the information has been given by another person who could be identified as the source, unless the
person has consented to the disclosure or the person providing the information is an employee of the
establishment or the Local Authority.

e Where domestic violence is an identified issue or may be a contributory factor right of access to
information must be suspended until the investigation is completed and the risk of further harm posed
to the student or young person is established.

o If you would like to speak to a domestic abuse worker in the Domestic Abuse Hub
telephone 01302 737080, email dahub@doncaster.gov.uk or complete the online self-referral
form https://www.doncaster.gov.uk/services/crime-anti-social-behaviour-nuisance/domestic-

abuse-support.
o Call the Samaritans for free on 116123 or email jo@samaritans.org

It is best practice to make reports available to the student or their parents within 15 college days (not
including holidays) schools unless the exceptions described above apply. If an application is made to see the
whole record, advice should be sought.

The establishment’s report to the student protection conference should be shared with the student, if old
enough and parent at least two days before the conference.

Safe Destruction of the student record

Where records have been identified for destruction, they should be disposed of securely at the end of the
academic year (or as soon as practical before that time). Records which have been identified for destruction
should be confidentially destroyed. This is because they will either contain personal or sensitive information,
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which is subject to the requirements of the Data Protection Act 2018, or they will contain information which
is confidential to college or the Local Education Authority. Information should be shredded prior to disposal
or confidential disposal can be arranged through private contractors. For audit purposes the college should
maintain a list of records which have been destroyed and who authorised their destruction. This can be kept
securely in either paper or an electronic format.

Information sharing

When there is a concern that a student is at risk of significant harm, all information held by the college must
be shared with Social Care, police and health professionals. Section 47 of the Children Act 1989 and sections
10 and 11 of the Children Act 2004 empower all agencies to share information in these circumstances.
Harrison college will pay due regard to the Children and Families Act 2014 and the Mental Capacity Act 2008
when dealing with such cases and applicable multi-disciplinary teams. If DSL’s are in doubt, they should
consult the DSCB MASH front door team on 01302 737777.

On occasions when safeguarding concerns exist for a student in the context of a family situation and siblings
attend other educational establishments or the students are known to other agencies, it may be appropriate
for the designated safeguarding staff to consult with, on a confidential basis, their counterpart from other
establishments or other agencies to share and jointly consider concerns. If in any doubt about the
appropriateness of this process, advice can be sought from the MASH Team Professionals Line on 01302
737777.

In accordance with section 29 of the Data Protection Act (2018), the police are allowed access to college
records in certain circumstances such as criminal investigations. If you have any queries regarding police
access to any college records, please contact the Safeguarding Team for advice.

It is good practice to seek consent from the student or their parent before sharing information. Children over
the age of 12 years are considered to have the capacity to give or withhold consent to share their information,
unless there is evidence to the contrary; therefore, it is good practice to seek their views. If the young person
is over 16, they should be involved in decision-making about information sharing, unless they do not have
the capacity to give consent. Harrison College will pay due regard to the Mental Capacity Act (2008) The Care
Act (2008), and vulnerable students who fall into this category of consideration.

However, consent is not always a condition for sharing and sometimes we do not inform the student or family
that their information will be shared, if doing so would:

o place a person (the student, family, or another person) at risk of significant harm, if a student, or
serious harm, if an adult; or

o prejudice the prevention, detection, or prosecution of a crime; or

o lead to unjustified delay in making enquiries about allegations of significant harm to a student or
serious harm to an adult.

Consent should not be sought if the college is required to share information through a statutory duty, e.g.
section 47 of the Children Act 1989 as discussed above, or court order.

Working with parents and other agencies to protect students.

In general, we will discuss concerns with parents/carers before approaching other agencies and will seek
consent/to inform parents/carers when making a referral to another agency. Appropriate staff will
approach parents/carers after consultation with the DSL. The exception to this rule will be in situations
where a member of staff has reasonable cause to believe that informing parents/carers of a referral to
another agency may increase the risk of significant harm to the student.
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Parents/carers are informed about our student protection policy through: College prospectus, website,
newsletters etc. A safeguarding/student protection A4 statement is available to all students, parents, carers
and staff.

Family Help Hubs

KCSIE significantly strengthens early intervention by replacing Early Help with Family Help, clarifying
thresholds, and requiring more proactive multi-agency working. This shift aims to ensure concerns are
identified and addressed earlier, reducing escalation into statutory safeguarding intervention and improving
communication and information sharing; and to support more effective delivery of services where there is a
need for multi-agency response. More information on Family Help and distinguishing School-Led Support vs.
Family Help can be found in Part One of KCSIE.

Multi Agency Safeguarding Hub (MASH) Early Help Hub is a multi-disciplinary team with two main functions:
Providing information, advice and guidance to professionals who have queries about children who made
need a coordinated early help response, and screening all early help enquires forms to ensure an appropriate
level of response for the child and family. The team is available from on 01302 734110 / 736250
earlyhelphub@doncaster.gov.uk

All staff are aware of MASH (Multi-Agency Safeguarding Hub). The Early Help Enquiry through MASH has
been established to improve communication, information sharing and to support more effective delivery of
services where there is a need. All enquiries are triaged by a Social Worker, where threshold for Early Help is
clear, contacts will be screened within the Early Help Hub, where threshold is unclear the MASH process will
be used.

If you believe that an early help assessment (EHA) or single agency support is needed, contact the Early Help
Hub staff to discuss your concerns. After discussing your concerns, if it is agreed this is a case for early help,
you will be asked to complete an on-line enquiry form and email a consent form which you have agreed with
the family. https://dscp.org.uk/report-concern

Early help is a collaborative approach between services with families that provides support as soon as a need
is identified. Working Together 2026 tells us “Effective early help relies upon local organisation and agencies
working together to:

e Identify children and families who would benefit from early help

e Undertake an assessment of the need for early help

e Provide targeted early help services to address the assessed needs of a child and their family, which
focuses on activity to improve the outcomes for the child”.

Contacting the EH staff does not replace the “front door’ arrangements for student social care in Doncaster.
If at any stage, you have any concerns that a student is at risk of harm you must follow our safeguarding
procedure and make a referral to Social Care Referral and Response Service on:

Telephone: 01302 737777 (available 8:30am — 5pm Monday to Friday)

Telephone: 01302 796000 (outside office hours) or Emergency Social Services 01302 736000

Parent and Family Support Services (PAFSS) Central - Sammy.Taylor-Brown@doncaster.gov.uk. 01302
862680.

Multi-agency work

We work in partnership with other agencies in the best interests of students. Therefore, college will, where
necessary, liaise with the college nurse and doctor, and other referral and response agencies. Requests for
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referrals should (wherever possible) be made, by the Safeguarding Designated Staff, to the duty team 01302
737777. Where a student already has a student protection social worker, the College willimmediately contact
the social worker involved or in their absence, the team manager of the student protection social worker.

We will co-operate with referrals in accordance with the requirements of the Children Act and allow access
to student and student protection records for them to conduct section 17 or section 47 assessments.

The College will ensure representation at appropriate inter-agency meetings such as Initial and Review
Student Protection Conferences, and Planning and Core Group meetings, as well as Family Support Meetings.

We will provide reports as required for these meetings. If College is unable to attend, a written report will be
sent. The report will, wherever possible, be shared with parents / carers at least 24 hours prior to the
meeting.

Where a student in college is subject to an inter-agency student protection plan or any multi-agency risk
management plan college will contribute to the preparation, implementation and review of the plan as
appropriate.

The Prevent duty

The Prevent Duty is a statutory safeguarding duty under Section 26 of the Counter-Terrorism and Security
Act 2015, updated 2023. It requires schools and colleges to have "due regard to the need to prevent people
from becoming terrorists or supporting terrorism." The duty is not separate from safeguarding,
radicalisation should be treated in the same way as any other form of harm, abuse or exploitation.

This policy should be read alongside the requirements of the Counter-Terrorism and Security Act 2015, in
particular the Prevent Duty under Section 26, and the Prevent Duty Guidance: England and Wales (2023)
issued under Section 29 of the Counter-Terrorism and Security Act 2015, to which schools and colleges
must have regard when fulfilling their statutory responsibilities

Harrison College recognises that protecting children and young people from radicalisation is part of our
wider safeguarding responsibilities. At Harrison College, radicalisation should be treated in the same way as
any other form of harm, abuse or exploitation. The Prevent duty requires all education providers ‘to help
prevent the risk of people becoming terrorists or supporting terrorism’. This includes safeguarding learners
from extremist ideologies and radicalisation.

If staff are concerned about a change in the behaviour of an individual or see something that concerns
them (this could be a colleague) they should seek advice appropriately with the DSL who should contact the
Local Authority Prevent Lead (contact above)

KCSIE 2026 places significant emphasis on online harms. Harrison College recognises its duties to safeguard
students and staff and follows Prevent guidance within Keeping Children Safe in Education including ‘on-
line safety’ risks to include disinformation, misinformation, conspiracy theories and Al generated content.
The college will monitor and be aware of the risks from extremist websites, social media radicalisation and
Online grooming by extremist groups.

Staff must be able to identify concerns, share information and take prompt action when concerns arise.
Staff should be alert to significant changes in behaviour, particularly where these may indicate vulnerability
to extremist influence; Isolation from peers, sudden fixation on ideological issues, intolerance of others,
repeated use of extremist language, sharing extremist content online, support for violence linked to
political, religious or ideological causes and sudden changes in friendship groups or online activity.

In relation to Prevent, staff should:
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e Understand that radicalisation is a safeguarding issue.

e Recognise indicators that a student may be vulnerable to extremist influences.
e Be aware that radicalisation can occur both online and offline.

e Understand local reporting and referral procedures.

e Report concerns immediately to the Designated Safeguarding Lead (DSL).

e Maintain professional curiosity and adopt the "it could happen here" approach

All DSL/DDSL and Senior Leaders have familiarised themselves with Prevent duty guidance: Guidance for
specified authorities in England and Wales (publishing.service.gov.uk) and are aware of local procedures for
making a referral through the channel process.

The Doncaster contact email address regarding Prevent is commsafety@doncaster.gov.uk

We understand that Safeguarding students who are susceptible to radicalisation into terrorism depends on
effective partnership. To comply with the Prevent duty we ensure productive co-operation, in particular
with local Prevent staff, the police and local authorities as well as effectively communicating at the earliest
stage through existing multi-agency forums.

College will refer to CYPOs and LA Prevent leads who can advise and identify local referral pathways and
Doncaster Channel Panel/Process.

1. Prevent duty guidance: Guidance for specified authorities in England and Wales (print-ready

PDF)
2. Making a referral to Prevent - GOV.UK

Doncaster Channel Process.
http://www.proceduresonline.com/southyorks/sab/pdfs/doncaster channel process.pdf
Channel and Prevent Multi-Agency Panel (PMAP) guidance - GOV.UK

All staff and Directors have access to Prevent training, which is updated annually and know how to
recognise and respond to any behaviour that could link to radicalisation, and extremism. Any concerns will
be reported using the appropriate safeguarding procedures.

Part of the Prevent Duty, paragraph 162 of the Prevent Duty Guidance (Home Office, 2015) states: “Each
setting should perform a risk assessment which assesses how their learners or staff may be at risk of being
radicalised into terrorism, including online. Where specific risks are identified, settings should develop an
action plan to set out the steps they will take to mitigate the risk”. Please refer to the website for the
college’s Prevent risk assessment and action plan.

County lines

County lines is a term used to describe gangs and organised criminal networks involved in exporting illegal
drugs using dedicated mobile phone lines or other form of “deal line”. Children are also increasingly being
targeted and recruited online using social media.

Children are also increasingly being targeted and recruited online using social media. Children can easily
become trapped by this type of exploitation as county lines gangs can manufacture drug debts which need
to be worked off or threaten serious violence and kidnap towards victims (and their families) if they
attempt to leave the county lines network.
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A number of the indicators for CCE and CSE may be applicable to where children are involved in county
lines.

Some additional specific indicators that may be present where a child is criminally exploited through
involvement in county lines are children who:

1. go missing (from school or home) and are subsequently found in areas away from their home

2. have been the victim, perpetrator or alleged perpetrator of serious violence (e.g. knife crime)

3. are involved in receiving requests for drugs via a phone line, moving drugs, handing over and
collecting money for drugs

4. are exposed to techniques such as ‘plugging’, where drugs are concealed internally to avoid detection

5. are found in accommodation that they have no connection with, often called a ‘trap house or
cuckooing’ or hotel room where there is drug activity

6. owe a ‘debt bond’ to their exploiters

7. have their bank accounts used to facilitate drug dealing.

8. Further information on the signs of a child’s involvement in county lines is available in guidance
published by the Home Office and The Children's Society County Lines Toolkit For Professionals.
County Lines Toolkit For Professionals | The Children's Society

FGM (Female Genital Mutilation)
Our trained FGM Lead is Gail Stonier

FGM comprises all procedures involving partial or total removal of the external female genitalia or other
injury to the female genital organs. It is illegal in the UK since 1985 and a form of child abuse with long-
lasting harmful consequences.

Female Genital Mutilation: The Mandatory Reporting Duty. Section 5B of the Female Genital Mutilation Act
2003 (as inserted by section 74 of the Serious Crime Act 2015) places a statutory duty upon teachers (staff),
along with social workers and healthcare professionals, to report to the police where they discover FGM
appears to have been carried out on a girl under 18. Mandatory reporting of female genital mutilation:
procedural information - GOV.UK

Belief or discover can include either through disclosure by the victim or visual evidence — staff must not
examine the student in any cases.

If you believe that a victim or potential victim of FGM is in immediate danger, always dial 999

The NSPCC has a 24 hour helpline to provide advice and support to victims of FGM, or to anyone who may
be concerned a child is at risk — call the helpline on 0800 028 3550 or email fgmhelp@nspcc.org.uk

New duty for health and social care professionals and teachers to report female genital mutilation (FGM) to
the police

The College recognises the areas where FGM is prevalent and works in partnership with agencies to
safeguard any student at risk of FGM. The designated safeguarding lead understands this is classed as
student abuse in the UK and will report any risk to 101 immediately.

The College have access to DSCB training on FGM and the designated safeguarding lead includes FGM in
whole-college safeguarding training. All college staff complete the Home Office certification training on
FGM during the first INSET days of each academic year.

Version 11: September 2026
Approval: September 2026
Review Date: September 2027


https://www.childrenssociety.org.uk/information/professionals/resources/county-lines-toolkit
https://www.gov.uk/government/publications/mandatory-reporting-of-female-genital-mutilation-procedural-information
https://www.gov.uk/government/publications/mandatory-reporting-of-female-genital-mutilation-procedural-information
tel:+448000283550
mailto:%20fgmhelp@nspcc.org.uk
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/496415/6_1639_HO_SP_FGM_mandatory_reporting_Fact_sheet_Web.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/496415/6_1639_HO_SP_FGM_mandatory_reporting_Fact_sheet_Web.pdf

26

All staff have read and understand the mandatory reporting included in ‘Keeping Children Safe in
Education’ Sept 2026— Part One.

Designated safeguarding leads understand local DSCB procedures for reporting suspected FGM.
http://doncastersch.proceduresonline.com/chapters/p female gen mutilat.html

Online training and updates are available for all staff on the NOS platform and
https://www.fgmelearning.co.uk/

Child on Child sexual violence and sexual harassment

Staff will respond to all signs, reports and concerns of child-on-child sexual violence and sexual harassment,
including those that have happened outside of the school or college premises, and/or online

Sexual violence and sexual harassment can occur between two children of any age and sex from primary to
secondary stage and into colleges. It can also occur online. It can also occur through a group of children
sexually assaulting or sexually harassing a single child or group of children

1. all staff are advised to maintain an attitude of ‘it could happen here’,

2. Harrison College culture will make clear that there is a zero-tolerance approach to sexual violence
and sexual harassment, that it is never acceptable, and it will not be tolerated. It should never be
passed off as “banter”, “just having a laugh”, “a part of growing up” or “boys being boys”

3. Sexual violence and sexual harassment exist on a continuum and may overlap; they can occur
online and face to-face (both physically and verbally) and are never acceptable

4. ltis essential that all victims are reassured that they are being taken seriously and that they will be

supported and kept safe.

Sexual violence - when referring to sexual violence in this advice, we do so in the context of child-on-child
sexual violence. When referring to sexual violence we are referring to sexual offences under the Sexual
Offences Act 2003 as described below:

Rape: A person (A) commits an offence of rape if: he intentionally penetrates the vagina, anus or mouth of
another person (B) with his penis, B does not consent to the penetration and A does not reasonably believe
that B consents.

Assault by penetration: A person (A) commits an offence if: s/he intentionally penetrates the vagina or
anus of another person (B) with a part of her/his body or anything else, the penetration is sexual, B does
not consent to the penetration and A does not reasonably believe that B consents.

Sexual assault: A person (A) commits an offence of sexual assault if: s/he intentionally touches another
person (B), the touching is sexual, B does not consent to the touching and A does not reasonably believe
that B consents.

Staff are aware that sexual assault covers a very wide range of behaviour so a single act of kissing someone
without consent or touching someone’s bottom/breasts/genitalia without consent, can still constitute
sexual assault.

Causing someone to engage in sexual activity without consent: A person (A) commits an offence if: s/he
intentionally causes another person (B) to engage in an activity, the activity is sexual, B does not consent to
engaging in the activity, and A does not reasonably believe that B consents.

This could include forcing someone to strip, touch themselves sexually, or to engage in sexual activity with
a third party.
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Consent is about having the freedom and capacity to choose. Consent to sexual activity may be given to
one sort of sexual activity but not another, e.g. to vaginal but not anal sex or penetration with conditions,
such as wearing a condom. Consent can be withdrawn at any time during sexual activity and each time
activity occurs. Someone consents to vaginal, anal or oral penetration only if s/he agrees by choice to that
penetration and has the freedom and capacity to make that choice.

= achild under the age of 13 can never consent to any sexual activity

= the age of consentis 16

= sexual intercourse without consent is rape
Sexual harassment - ‘unwanted conduct of a sexual nature’ that can occur online and offline and both
inside and outside of school or college

Whilst not intended to be an exhaustive list, sexual harassment can include:

¢ sexual comments, such as telling sexual stories, making lewd comments, making sexual remarks about

clothes and appearance and calling someone sexualised names

¢ sexual “jokes” or taunting

¢ physical behaviour, such as deliberately brushing against someone, interfering with someone’s clothes.

e displaying pictures, photos or drawings of a sexual nature

¢ upskirting (this is a criminal offence)

¢ online sexual harassment. This may be standalone, or part of a wider pattern of sexual harassment and/or

sexual violence. It may include:
o consensual and non-consensual sharing of nude and semi-nude images and/or videos. Taking and
sharing nude photographs of those aged under 18 is a criminal offence. UKCIS Sharing nudes and
semi-nudes: advice for education settings working with children and young people provides
detailed advice for schools and colleges
o sharing of unwanted explicit content
o sexualised online bullying o unwanted sexual comments and messages, including, on social media
o sexual exploitation; coercion and threats, and o coercing others into sharing images of
themselves or performing acts they’re not comfortable with online

Harmful sexual behaviour (HSB) and violence (HSV)

Children’s sexual behaviour exists on a wide continuum, ranging from normal and developmentally
expected to inappropriate, problematic, abusive and violent. Problematic, abusive and violent sexual
behaviour is developmentally inappropriate and may cause developmental damage.

HSB can occur online and/or face-to-face and can also occur simultaneously between the two. HSB should
be considered in a child protection context.

The DSL and DDSL’s have a good understanding of HSB and have received training in this area.

They will aid in planning preventative education, implementing preventative measures, drafting and
implementing an effective child protection policy and incorporating the approach to sexual violence and
sexual harassment into the whole college approach to safeguarding

The designated safeguarding lead (and their deputies) are confident as to what local specialist support is
available to support all young people involved (including victims and alleged perpetrators) in sexual
violence and sexual harassment and are confident as to how to access this support when required

Modern slavery / Human Trafficking

KCSIE 2026 and Working Together to Safeguard Children 2026 refers to modern slavery and human
trafficking and ensures that college are aware of their responsibilities under these protocols and laws such
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as The UK Borders Act (2007) and the Sexual Offences Act (2003). Harrison college will follow the 4 stage
National Referral Mechanism wherever a student is a victim of trafficking.

Modern slavery: how to identify and support victims - GOV.UK

Staff are aware of potential signs, especially and will immediately report any concerns to the DSL lead. This
may involve contacting 101, the Police, the NRM or the Local Authority CSE team for advice.

Forced Marriage

Forced Marriage is defined as ‘a marriage conducted without the valid consent of one or both parties,
where duress is a factor’. A forced marriage is one entered into without the full and free consent of one or
both parties and where violence, threats or any other form of coercion is used to cause a person to enter
into a marriage. Threats can be physical or emotional and psychological.

A lack of full and free consent can be where a person does not consent or where they cannot consent (if
they have learning disabilities, for example). Nevertheless, some perpetrators use perceived cultural
practices to coerce a person into marriage

Duress involves emotional pressure as well as criminal actions such as an assault or abduction.

Forced marriage is domestic and/or student abuse. It may include physical or sexual violence, upskirting,
threatening behaviour, stalking/harassment, imprisonment, abduction, financial control any other form of
demeaning or humiliating behaviour or control.

Since February 2023, it’s been a crime to carry out any conduct whose purpose is to cause a child to marry
before their 18th birthday, even if violence, threats or another form of coercion are not used. This applies
to non-binding, unofficial ‘marriages’ as well as legal marriages (pages 155 and 156)

The Forced Marriage Unit (FMU) has created: Multi-agency practice guidelines: handling cases of forced
marriage (chapter 8 provides guidance on the role of schools and colleges) and, Multi-agency statutory
guidance for dealing with forced marriage, which can both be found at The right to choose: government
guidance on forced marriage - GOV.UK (www.gov.uk)

a. college staff can contact the Forced Marriage Unit if they need advice or information:
Contact: 020 7008 0151 or email fmu@fcdo.gov.uk.

A link to the Home Office’s new Forced marriage resource pack - GOV.UK has been added to the ‘Additional
advice and support’ section. In the same section, there has also been a new link added to the Multi-agency

practice principles for responding to child exploitation and extra-familial harm which have been developed
to support agencies to work together to tackle child exploitation

Staff will report any concerns immediately to the DSL lead.

LGBTQ+ support & Children/Young people who are gender questioning, requesting social transitioning

At Harrison college the DSL understands how to support students and young people and families to access
LGBTQ+ support through family and Youth Hubs. Children/Young people requiring additional support may
access CAMHS provision or School Nursing services.

For details of the Youth Group, please email:LGBTQenquiries@doncaster.gov.uk
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Harrison College plays a vital role in supporting LGBTQ+ children/young people, those who are gender
guestioning or requesting social transitioning. We create an inclusive environment where all students feel
welcome and valued.

The fact that a child or young person being lesbian, gay, or bisexual is not in itself an inherent risk factor for
harm. However, they can sometimes be targeted by other children. In some cases, a child who is perceived
by other children to be lesbian, gay, or bisexual (whether they are or not) can be just as vulnerable as
children who are. However, the Cass review identified that caution is necessary for children questioning
their gender as there remain many unknowns about the impact of social transition and children may well
have wider vulnerabilities, including having complex mental health and psychosocial needs, and in some
cases additional diagnoses of autism and/or attention deficit hyperactivity disorder.

Risks can be compounded where children lack trusted adults with whom they can be open. It is therefore
vital that staff endeavour to reduce the additional barriers faced and create a culture where they can speak
out or share their concerns with members of staff.

The Cass review is clear that outcomes for children and adolescents are best if they have a supportive
relationship with their families. Involving a child’s/young person’s parents/carers will enable school to
promote a child’s/young person’s wellbeing and protect them from harm.

The college is aware that revised guidance has been released and is detailed in KCSIE 2026. All staff will
read the guidance and will continue to work in partnership with families and agencies to ensure all children
and young people feel supported and our LGBTQ+ community feel safe.

As a first step when considering a request for support with social transition, college should consider what is
in the best interests of the child. The views of the child’s parents or carers should be properly considered.

In cases where a student speaks to a staff member about their feelings but does not ask the college to
make any changes around support with social transition, there is no reason to share this information any
further unless there is a related safeguarding risk

Staff will offer support within a clear decision-making framework which includes:

* Individual risk assessments

* Parental involvement presumption unless safeguarding risk exists
* DSLinvolvement in significant decisions affecting safeguarding

* Recording requirements

* Reference to guidance/policies on gender-questioning children

Members of staff should not adopt any changes relating to social transition unless a decision has been
made by the college following involvement from the child’s parents or carers. Colleges are legally required
to record a child’s biological sex accurately wherever it is recorded.

College will make sure that the decision-making process around requests for support with social transition
is documented and records are kept

Harrison College will keep in mind that some children who socially transition before puberty will be ‘living
in stealth,” meaning other students and/or staff may be unaware of their biological sex.

Harrison College staff are aware of the vulnerabilities of children who have fully socially transitioned from
an early age and may be living in stealth
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Harrison College will comply with obligations under the Equality Act and Human Rights Act when
considering requests for support with social transition

Useful links:

Keeping children safe in education - GOV.UK

Schools & colleges | Stonewall

Relationships and sex education (RSE) and health education - GOV.UK (www.gov.uk)

The Curriculum

Relevant issues will be addressed through the curriculum, including self-esteem, emotional literacy,
assertiveness, power, sex and relationship education, online safety, online bullying, sexting, sexual violence
and/ or sexual harassment, up skirting, student sexual exploitation (CSE), female genital mutilation (FGM),
preventing radicalisation, peer on peer abuse and anti-bullying.

Sexual violence and harassment are defined under the Sexual Offences Act 2003. For further guidance see
KCSIE 2026 part Five Keeping children safe in education 2026: September 2026

Online safety is taught through specific IT and digital sessions as well as advice on keeping safe online through
PSD. Resources and advice are available on our website for students and parents to access. All related policies
are available through accessing our website.

The college has an e-safety policy in place as well as Al and online safety statement and policy. Further
relevant policy information can be accessed on our website. Statutory Information - Harrison College

Relevant issues will be addressed through other areas of the curriculum.

Other areas of work

All our policies which address issues of power and potential harm, e.g. Anti- Bullying, Equal opportunities,
Handling, Positive Behaviour, will be linked, to ensure a whole college approach.

Our student protection policy cannot be separated from the general ethos of the college, which should
ensure that students are treated with respect and dignity, feel safe, and are listened to.

Our role in supporting students.

We will offer appropriate support to individual students who have experienced abuse or who have abused
others.

In cases where students have experienced abuse/abused others, an individual pastoral support plan will be
devised, implemented and reviewed regularly should the student require additional pastoral
support/intervention. This plan will detail areas of support, who will be involved (i.e. learning mentor, key
worker) and the student’s wishes and feelings. A written outline of the individual support plan will be kept in
the student’s protection record.

Students with additional needs (including LAC)

When the College is considering excluding, either fixed term or permanently, a vulnerable student and/or a
student who is either subject to a S47 Student Protection plan or there are/have previously been student
protection concerns, we will call a multi-agency risk-assessment meeting prior to making the decision to
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exclude. In the event of a one-off serious incident resulting in an immediate decision to exclude, the risk
assessment must be completed prior to convening a meeting of the Board of Directors.

Harrison College will pay due regard to the SEND code of Practice (2015), the Children and Families Act (2014)
The Care Act (2008), and the Mental capacity Act (2008) to ensure that all cases are dealt with in a bespoke
and fair way with reasonable adjustments and advocacy available where appropriate.

Part time provision / timetables

The Local Authority has issued guidance to all colleges on student entitlement to a full-time education. For
safeguarding reasons, we expect all students to be in receipt of a full-time education. There are rare and
exceptional circumstances where it may be necessary for a student to be placed on a part-time timetable for
a limited period. The statutory guidance says:

“In very exceptional circumstances there may be a need for a temporary part-time timetable to meet a
student’s individual need. For example, where a medical condition prevents a student from attending full-
time education and a part time package is considered as part of a reintegration package. A part-time
timetable must not be treated as a long-term solution. Any pastoral support programme or other agreement
must have a time-limit by which point the student is expected to attend full-time or be provided with
alternative provision. (p14, College Attendance, DfE)”

Part-time timetables may be used in circumstances such as:

e  Where a student has a short-term medical condition that prevents full-time attendance for a time limited
period

e As part of a staged reintegration following an extended period of absence.

e When there are behavioural difficulties, and the college is trying a part-time timetable as an intervention
to avoid permanent exclusion.

e Transition arrangements to ensure a climate of trust, routine and familiarity are established.

It is important to note that Harrison College does not need to follow the statutory guidance in regard to part
time provision, however, we will inform the Local Authority officer for students in their care.

The Concerns File

The establishment of a ‘concerns’ file, which is separate from the student’s main College file, is an important
principle in terms of storing and collating information about students which relates to either a student
protection or safeguarding concern or an accumulation of concerns about a student’s welfare which are
outside of the usual range of concerns which relate to ordinary life events. It needs to be borne in mind that
what constitutes a ‘concern’ for one student may not be a ‘concern’ for another and the student’s
circumstances and needs will differ. A student subject to a student protection plan, looked after student or
a CIN may be looked at differently to a student recently bereaved, parental health issue etc. Professional
judgement by the DSL will therefore be a crucial factor when making this decision.

Electronic systems are better (see CPOM'’s), and in all cases, EHA is recommended, and all DSLs need to
maintain, share and update any concerns. This must be updated and monitored to ensure any new risk
identified is followed up immediately, especially when risks have been previously identified.

The College will keep written records of concern about students even where there is no need to refer the
matter to MASH / EHA or safeguarding referrals (or similar) immediately, but these records will be kept within
the separate concerns file.
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Records will be kept up to date and reviewed regularly by the Senior Designated Person to evidence and
support actions taken by staff in discharging their safeguarding arrangements. Original notes will be retained
(but clearly identified as such) as this is a contemporaneous account; they may be important in any criminal
proceedings arising from current or historical allegations of abuse or neglect.

The concern file can be active or non-active in terms of monitoring i.e. a student is no longer LAC, subject to
a student protection plan or EHA and this level of activity can be recorded on the front sheet as a start and
end date. If future concerns then arise it can be re-activated and indicated as such on the front sheet and on
the chronology as additional information arises.

If the student moves to another college, the concern file will be sent or taken, as part of the
admission/transition arrangements, to the Senior Designated Person at the new establishment/college.
There will be a timely liaison between each college Senior Designated Person for Safeguarding to ensure a
smooth and safe transition for the student.

Recording Practice

Timely and accurate recording will take place when there are any issues regarding a student. A recording of
each episode/incident/concern/activity regarding that student, including telephone calls to other
professionals, needs to be recorded on the chronology kept within the confidential file for that student. This
will include any contact from other agencies who may wish to discuss concerns relating to a student. Actions
will be agreed, and roles and responsibility of each agency will be clarified, and outcomes recorded. The
chronology will be brief and log activity; the full recording will be on the record of concern. All recording
takes place on CPOMs.

More detailed recording on the record of concern will be signed and dated and include an analysis, taking
account of the holistic needs of the student, and any historical information held on the student’s file. Support
and advice will be sought from social care, or early help whenever necessary. In this way a picture can
emerge, and this will assist in promoting an evidence-based assessment and determining any action(s) that
need to be taken. This may include no further action, whether an early help co- coordinator advice should
be sought or whether a referral should be made to MASH or other Referral and Response Service in line with
the early help model.

Such robust practice across student protection and in safeguarding and promoting the welfare of students
will assist the college in the early identification of any concerns which may prevent future harm.

The Senior Designated Person will have a systematic means of monitoring students known or thought to be
at risk of harm and will ensure that we contribute to assessments of need and support multi-agency plans
for those students.

Any concerns are shared and where CP Plans are in place the social worker is informed of any new
information immediately. All referrals are followed up in writing within 24 hours. The DSL has an equal
responsibility to follow up referrals and keep in touch with social care teams on the support/outcomes from
any S17/47 referral.

Liaison with Other Agencies
The College will:

e Work to develop effective links with relevant agencies in relation to Safeguarding (Student Protection).
e Send representatives to case conferences, core groups and Student Protection review meetings.

e Follow the LA policy and statutory guidance on Children Missing Education (CME).

e Notify any allocated Social Worker if:
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e A student subject to a Child Protection Plan (CPP) is excluded (fixed term or permanent);
e if there is an unexplained absence of a student on a CPP of more than 2 days or 1 day following a
weekend, or as agreed as part of a CPP.

Supporting Students at Risk

The College will ensure it pays due regard to relevant policies and statutory guidance on dealing with students
who are especially vulnerable. This will include but will not be limited to, The Care Act (2008), The Children
and Families Act (2014), SEND code of practice (2015) and the Mental Capacity Act (2008)

Specifically, Harrison College will carry out it’s statutory duties and ensure that staff have the skills,
knowledge and understanding to keep vulnerable students safe and have named designated leads and
provisions in place for

o Looked after children and previously looked after children
1. A child who is looked after by a local authority (referred to as a looked-after-child) as defined in
section 22 Children Act 1989, means a child who is subject to a care order (interim or full care order)
or who is voluntarily accommodated by the local authority.
2. A child who has left care through adoption, special guardianship or child arrangement orders
(Previously looked after) sections 4 to 6 of the Children and Social Work Act 2017
e (Care leavers — having an appointed person (DSL) who works alongside the Local Authority and their
appointed Personal Advisor
e Children with special educational needs or disabilities (SEND) or certain medical or physical health
conditions may have additional barriers that exist and staff will be aware of these and be suitably trained
in how to recognise these barriers.
e Abuse involving children with SEND will therefore require close liaison with the designated safeguarding
lead (or a deputy) and the special educational needs coordinator (SENCO) in the college.
https://www.gov.uk/government/publications/send-code-of-practice-0-to-25

The college setting will endeavour to support vulnerable students through:

Its ethos which promotes a positive, supportive, and secure environment and gives students a sense of
being valued.

Its personal development and behaviour policy aimed at supporting vulnerable students in college/setting.

All staff will agree a consistent approach which focuses on positive behaviour, and the required
interventions and support offer agreed.

Liaison with other appropriate agencies which support the student.
Developing supportive and positive relationships with both the student and the families.

Recognition that students living in difficult home environments are vulnerable and in need of support and
protection.

Monitoring student welfare, keeping accurate records and notifying appropriate agencies as and when
necessary.

Allowing designated staff opportunities to attend face to face DSCB multi-agency training, (sexual
exploitation, domestic violence, drugs/alcohol substance misuse etc.).

When a student on the Student Protection register transfers to another college/setting, information will be
transferred safely and securely to the new college/setting immediately.
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Recognising, reporting and responding any behaviours consistent with radicalisation/extremist behaviours
or come under the PREVENT agenda.

Recognising, reporting and responding to any suspected FGM practice.

The College acknowledges serious case review findings and shares lessons learned with all staff to ensure no
student falls through the gap.

The College knows how to identify and respond to the four main categories of abuse. All staff understand the
main categories of abuse from the whole college training. Physical, Emotional, Sexual and Neglect.

The designated safeguarding lead will cascade information to all staff in relation to specific safeguarding
concerns listed in KCSIE and included in the mandatory Part 1 training session

College is aware of the DSCB Neglect policy and toolkit available from DSCB to help identify and recognise
any student subject to neglect. Neglect-Training-Presentation.pptx

Children Missing Education

A student going missing from education is a potential indicator of abuse or neglect. This can indicate a vital
warning sign of a range of safeguarding possibilities.

College and college staff members will follow the LA procedures for children missing education Missing-
Children-Protocol-2024-Doncaster-Council.pdf and comply with our statutory duty to inform the local
authority and notify the team in accordance by emailing childrenmissingeducation@doncaster.gov.uk

Students who are absent, abscond or go missing during the College day are vulnerable and at potential risk
of abuse or neglect.

College staff will alert the relevant senior leader and follow up this absence with a phone call home to
establish the reasons behind the absence and to ensure they are safe from harm.

College and College staff members should follow the College’s fuller procedures for dealing with students
who are absent/ go missing, particularly on repeat occasions, to help identify the risk of abuse and neglect,
including sexual abuse or exploitation and to help prevent the risks of their going missing in future.

Where student sexual exploitation, or the risk of it, is suspected, Harrison College should complete a cause
for concern form and pass onto the designated member of staff for student protection in the students local
Authority or contact the Education CSE team contacts Carmel Bartlett / Jayne Pezzulo at Doncaster LA.

If the student already has an allocated social worker, the DSL must contact them (or their team manager) to
discuss any concerns about sexual exploitation.

We will ensure the college works in partnership with parents / carers and other agencies as appropriate.
Physical Intervention (Reasonable force and power to search)

We acknowledge that by law (2013 Use of Reasonable Force DfE guidance Use of reasonable force in schools
- GOV.UK), there are circumstances when it is appropriate for staff in college to use ‘reasonable force’ to
safeguard our students and staff to prevent violence or injury and to keep everyone safe. An updated version
of the advice is found from April 2026 Use of reasonable force and other restrictive interventions guidance.
Further information about the use of reasonable force can be found at paragraphs 163-165 in Part Two of
KCSIE.
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The term ‘reasonable force’ covers the broad range of actions used by staff that involve a degree of physical
contact to control or restrain children.

There are occasions when physical contact is generally appropriate, and these do not constitute the use of
reasonable force, these include, and are not limited to:

* to give first aid

* to guide or escort students, such as holding the hand when walking outside near roads, when walking
together up and down stairs or outside terrain, or when helping a student to a space they have chosen to
access to self-regulate

¢ to comfort a distressed student

 to congratulate or praise a student for example a pat on the back or a handshake

¢ to demonstrate how to use a musical instrument, exercises during fitness sessions or mindful ness
techniques

The decision on whether or not to use ‘reasonable force’ to control or restrain a child is down to the
professional judgement of the staff concerned within the context of the law and should always depend on
individual circumstances. These should include, is it necessary, proportionate and has considered the welfare
of the student

The use of reasonable force at Harrison College will acknowledge our legal duty to make reasonable
adjustments for children and young people with special educational needs (SEN)

Some young people with SEND may react to distressing or confusing situations by displaying behaviours
which may be harmful to themselves and others. Triggers may include pain, sensory overload, unfamiliar
situations or environments or feelings of fear and anxiety. In particular, students who are non-verbal or find
verbal communication challenging may express their needs, discomfort or confusion through actions. This
can lead to pupils with SEND being disproportionately subject to the use of reasonable force or physical
guidance.

Where appropriate, college staff will work with pupils with SEND and their parents in the co-production of
any necessary safety and behaviour support plans. These should detail circumstances where it may be
appropriate for staff to have increased physical contact.

Staff must only ever use physical intervention as a last resort, when a student is endangering themselves or
others, or when damaging property or causing disorder, and that at all times it must be the minimal force
necessary to prevent injury to another person.

Staff will communicate calmly and clearly with students and other staff when intending to use and using
reasonable force or contact with students

The use of force is reasonable if it is proportionate to the consequences it is intended to prevent. This means
the degree of force used should be no more than is needed to achieve the desired result (page 9Use of
reasonable force in schools - GOV.UK)

We understand that physical intervention of a nature which causes injury or distress to a student may be
considered under student protection or disciplinary procedures.

Our policy on the use of reasonable force acknowledges our legal duty to make reasonable adjustments for
disabled children and children with special educational needs (SEN)

The College understands how to report any injuries to staff to the appropriate bodies within and outside of
the college environment. Incidents must be recorded as soon as practicable after the event. It should be
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recorded by the staff member(s) involved and they should endeavour to do this no later than the same day.
See Harrison College H&S policy.

Itis good practice for us to speak to parents about serious incidents involving the use of force and to consider
how best to communicate and record such serious incidents. Any incidents will be reported to parents, as
soon as is practicably possible and recorded on our CPOM'’s systems. ‘parent’ includes not only carers and
persons with parental responsibility but also a local authority who are providing accommodation for the child
under section 20 of the Children Act 1989. Exemptions to this are for students over 20yrs of age.

We recognise that touch is appropriate in the context of working with students, and all staff have been given
‘Safe Practice’ guidance to ensure they are clear about their professional boundary, and a clear Code of
Conduct is in place for all staff.

Any complaints regarding the use of restrictive interventions should be dealt with in accordance with the
college’s complaints procedure. If an allegation regarding inappropriate use of force and/or other restrictive
interventions is made against a member of staff, the procedures in Keeping Children Safe in Education should
be followed.

All staff are aware of the role of LADO and what constitutes a referral to LADO following any allegation of
using force or restraint.

Principals and authorised staff can use such force as is reasonable given the circumstances to conduct a
search for “prohibited items” (see below) but not for items in the College’s banned list of items.

¢ knives and weapons

¢ alcohol

¢ illegal drugs

e stolen items

e tobacco, vapes, e-cigarettes and cigarette papers

o fireworks

* pornographic images and, any article that has been or is likely to be used to commit an offence, cause
personal injury or damage to property

Whistleblowing

Please refer to Harrison College whistleblowing policy. Available on our website or by contacting the
college.

We recognise that students cannot be expected to raise concerns in an environment where staff fail to do
so.

All staff should be aware of their duty to raise concerns, where they exist, about the management of student
protection, which may include the attitude or actions of colleagues. If it becomes necessary to consult
outside the college, they should speak in the first instance, to the Lead Advisory Officer for Education
Safeguarding or LADO following the Whistleblowing Policy.

Whistleblowing concerns regarding the Principal should be made to the Board of Directors whose contact
details are readily available to staff within this document and on the Harrison College website. These can also
be given by contacting the college.

Ofsted also may wish the LA to investigate any whistleblowing concerns and the college will work with the
LA should this arise
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KCSIE 2026 signposts details of Ofsted and NSPCC as additional whistleblowing options. Staff can call 0800
028 0285 — line is available from 8:00 AM to 8:00 PM, Monday to Friday and email: help@nspcc.org.uk.
https://www.nspcc.org.uk/what-you-can-do/report-abuse/dedicated-helplines/whistleblowing-advice-line/

Visitors to the College
Visitors will be required to verify their identity to the satisfaction of staff.
If the visitor is unknown, we will check their ID and reason for visiting before allowing them to proceed.

Visitors who are visiting for a professional purpose, will be; asked to show photo ID and are expected to use
the Signln app at reception, issued with a visitor’s badge and asked prior to the visit beforehand to produce
their DBS certificate or have their credentials clarified beforehand through their employer

All other visitors, including visiting speakers, will be accompanied by a member of staff at all times. We will
not invite into college any speaker who is known to disseminate extremist views or seeking to disseminate
extremist views or radicalise children/young people or staff.

Executive Board Responsibilities

A safer College culture - Directors have agreed and ratified the following procedures which must be read in
conjunction with this overall policy, Safer Recruitment policy, and guidance on selection and pre-employment
vetting.

The College pays full regard and commitment to following the safer recruitment, selection and pre-
employment vetting procedures and the legal reporting duties as outlined in part three of KCSIiE (2026) and
The Education and Training (Welfare of Children) Act 2021 extended safeguarding provisions for providers of
post 16 Education: Special Post-16 institutions.

The College will maintain a single central record which demonstrates the relevant vetting checks required
including: a barred list check, DBS check at the correct level, identity verification, qualifications, prohibition
order and right to work in the UK. Directors check the SCR against personnel files on a regular basis.

All recruitment materials will include reference to the College’s commitment to safeguarding and promoting
the wellbeing of students.

The College will ensure that a senior member of the recruitment panel has undertaken safer recruitment
training as recommended and those involved with the recruitment of staff are aware of Part three of the
KCSIE guidance.

The College will ensure that a person who is prohibited from teaching will not be appointed to work as a
teacher in the College.

The College will ensure that where relevant employed individuals are not disqualified under the Childcare
(Disqualification) Regulations 2009.

The College will ensure that appropriate DBS risk assessments will be undertaken as required. Advice and
support for carrying out risk assessments can be accessed through the College’s HR Advisor.

The Board fully recognises its responsibilities with regard to Safeguarding and promoting the welfare of
students and has ensured at least Part 1 of DfE Keeping Children Safe in Education 2026 has been
implemented and understood by all staff.

KCSIE states that the Board should ensure that:
e The College has Student Protection procedures in place.
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e The College operates safe recruitment procedures and appropriate checks, including online searches
are carried out on new staff and adults working on the college site.

o The College has procedures for dealing with allegations of abuse against any member of staff or adult
on site.

e The College has a member of the Leadership Team who is designated to take lead responsibility for
dealing with Student Protection issues with a job description and time allocated to attend meetings
and training. This is the DSL.

e The Board of Directors should remedy any deficiencies or weaknesses with regard to Student
Protection arrangements.

e The Board of Directors has nominated a member responsible for liaising with the LA and/or partner
agencies in the event of allegations of abuse against the Principal which should be the COO.

e The Board of Directors reviews its Safeguarding policy and procedures annually.

e The Board of Directors approves the LA/DSCB annual Safeguarding Audit.

e |t undertakes a review of behaviour and safety (safeguarding) as part of the Board of Directors self-
evaluation on a regular basis.

e Alldirectors understand and fulfil their responsibilities and discharge KCSIE 2026 requirements. They
support the role of the designated safeguarding lead in managing referrals, training and raising
awareness.

e The Board of Directors ensure the College is compliant with Part 2: The Management of Safeguarding
KCSIE 2026.

e The Board of Directors has ensured all staff have read at least Part 1 of the new KCSIE 2026 statutory
guidance, and this is now included in all staff induction and whole college training.

e The Board of Directors should be doing all that they reasonably can to limit children’s exposure to
risks from the school’s or college’s IT system and should ensure their school or college has
appropriate filtering and monitoring systems in place and regularly review their effectiveness.

e They should ensure that the leadership team and relevant staff have an awareness and
understanding of the provisions in place and manage them effectively and know how to escalate
concerns when identified

The procedures contained in this policy apply to all staff, volunteers, business mentors, agency staff,
contractors or anyone working on behalf of the College. They are consistent with South Yorkshire Student
Protection procedures/Doncaster Safeguarding Children’s Board (DSCB) student protection procedures.

We fully embrace the KCSIE quotation “It could happen here” and “thinking the unthinkable”

The Board of Directors are responsible for liaising with the Principal / Designated Staff over all matters
regarding student protection issues. The role is strategic rather than operational — they will not be involved
in concerns about individual students.

The nominated Safeguarding Director will support the Designated Safeguarding Lead and DDSL’s in their role
from the perspective of ensuring the allocation of funding and resource is sufficient to meet the current
safeguarding and student protection activity.

The DSL and named safeguarding Director are responsible for providing an annual report to the Board of
Directors of student protection activity.

The Board of Directors should have student protection training every three years, on their strategic
responsibilities in order to provide appropriate challenge and support for any action to progress areas of
weakness or development in the College’s safeguarding arrangements.
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In the event of allegations of abuse being made against the Principal and/or where the Principal is also the
sole proprietor of an independent college, allegations should be reported directly to the LADO without delay
and within one working day.

Under no circumstances should the college’s directors be given details of individual cases. Directors may,
however, be provided with a report at the end of the academic year, outlining the number of cases dealt with
and other statistics which do not identify individual students.

Directors will ensure that appropriate internet filters and appropriate web- use monitoring systems are in
place. Students should not be able to access harmful or inappropriate material from the College or College’s
IT system.

Training and Support

All staff members should be aware of systems within our College that support safeguarding, and these will
be explained to them as part of our staff induction. This includes: The College’s Safeguarding and Student
Protection Policy; the College’s Safe working practice’s documents, the College’s whistleblowing procedures
and the DSL and their cover or nominated deputy.

We recognise the stressful and traumatic nature of student protection work. Staff may access union support
and health and well-being advice.

Designated Safeguarding staff must have attended the mandatory DSL network meetings. The DSL has
undertaken Prevent Awareness Training to enable advice and support to other members of staff on
protecting students from the risk of radicalisation.

The College will ensure all staff including temporary and volunteers receive induction and updated INSET
appropriate to their roles and responsibilities, especially staff new to the college. All staff will access refresher
training at least every three years and regular safeguarding and student protection updates (for example, via
email, e-bulletins, staff meetings and access to NOS CPD modules), as required, but at least annually, to
provide them with relevant skills and knowledge to safeguard students effectively. Access to training can be
via the DSCB Training page or Buy Doncaster.

The Principal will attend appropriate safeguarding training at least 2 years (if designated) or annually attend
the recommended training sessions / network meetings.

Directors, including the nominated Director will attend specific training for their role to ensure all training
needs are identified and supported.

A printout of the College’s training history can be obtained from the College. This training and any external
CPD training is recorded by the College on a separate database and held on secure Staff safe systems.

Health & Safety

Our Health & Safety Policy, set out in a separate document, reflects the consideration we give to the
protection of our students both physically within the College environment, and for example in relation to
internet use, and when away from the College when undertaking college trips and visits.

We recognise our duty under the Health and Safety at Work etc. Act 1974 and related legislation, including
responsibilities under the Management of Health and Safety at Work Regulations 1999, particularly in
meeting the needs of children and young people and vulnerable adults with additional and complex needs.

The accountable person for Health and Safety is the Principal, who will delegate responsibility to nominated
competent individuals and ensure health and safety training is provided to all staff.
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In accordance with the Health and Safety (First Aid) Regulations 1981 and approved code of practice and
guidance, there is a first aid policy in place which considers and assesses the associated risks.

Designated staff know how to access the Emergency Care Practitioner Service in Doncaster, including Park
Hill Hospital, The Flying Scotsman health centre and DRI (01302 366666).

Emergency procedures are known and how to contact 999, NHS 111 and when to contact parents/carers.

Doncaster and Bassetlaw hospitals minor injuries clinic at Montagu Hospital can be contacted on 01709
649157.

Doncaster EHCP services can be found on emergency care practitioner service doncaster - Search

In line with HSE guidance for colleges on first aid and RIDDOR, staff understand when to complete AIR1
Forms and how to report serious notifiable injuries.

Managing Medicines

When managing long term illness and managing medicines - The procedures are outlined in the Managing
Medicines in College Policy and the First Aid policy available on our website.

IM

The college policy follows “Supporting Pupils with Medical Conditions at School” (Department for Education),
issued under Section 100 of the Children and Families Act 2014 and takes into account the strengthened
guidance from The Children’s Wellbeing and Schools Act 2026, which introduces new statutory duties relating
to allergy safety policies in schools.

Within our medicines policy, an appointed person safely administers medicine and staff are trained, all
students with an identified illness have a bespoke healthcare plan in line with the DfE requirements.

It is the responsibility of parents and carers to inform the college of chronic illness and specific diagnoses and
update the college when applicable.

Monitoring & Evaluation

Safeguarding ‘Keeping Children Safe in Education 2026’ procedures will be monitored and evaluated by, but
not, limited to:

e Local Authority Quality Assurance annual review audits

e Prevent risk assessment

e Training and development (section 3 s175)

Complaints linked to safeguarding concerns

CP case file auditing

Ofsted ‘quantifiable complaints’ Ofsted parental complaints received via the LA

Board of Directors' drop in visits to the college

Safeguarding audit tools

Anti-Bullying audit tools (ABA website)

SLT ‘drop ins’ and discussions with students and staff

Student surveys and questionnaires

Scrutiny of Attendance data

e Scrutiny of a range of risk assessments

e Scrutiny of Board of Directors minutes

e Logs of bullying (including homophobic)/racist/behaviour incidents for SLT and Board of Directors to
monitor

e Review of parental concerns and parent questionnaires.
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e  First aid procedures and health care plans

This safeguarding policy also links to our policies and guidance documents on:

Complaints policy

Staff Recruitment and retention — safer recruitment
Child Protection and Anti-Bullying

Managing long term medical conditions/medical conditions
PDWB Behaviour

Staff Behaviour/Code of Conduct

IT and Acceptable Use Policy including Social Media and Al
On-line Safety Policy

Attendance Policy

e  Whistleblowing

e  Health & Safety

e Lockdown Policy

e Allegations against staff (low level)

e  Parental concerns

SMSC — Including Fundamental British Values
Teaching and Learning

Administration of medicines
Drug/alcohol/substance misuse

e  CSE, CCE, Harassment and serious violence

e  Relationships and Sex Education

e  Social Media Policy

e  Risk Assessment

e  Parttime Timetables

e Inclusion

e  Emergency Plans, Evacuations

Appendix A: Allegations against staff and LADO guidance

Principal / DSL Procedure for Managing Allegations Against Staff, Carers and Volunteers

o The College follows the agreed DSCB local procedures for Procedure for Allegations Against
Staff, Carers and Volunteers.
http://doncasterscb.proceduresonline.com/chapters/p alleg staff vols.html

o Please also refer to the DCSB LADO page

e These procedures must be followed in any case in which it is alleged that a member of staff,
director, visiting professional or volunteer has:-

o behaved in a way that has harmed a student or may have harmed a student

o possibly committed a criminal offence against or related to a student

o behaved in a way that indicates s/he is unsuitable to work with students

e Inappropriate behaviour by staff/volunteers could take the following forms:

o Physical includes, for example, intentional use of force as a punishment, slapping,

= use of objects to hit with, throwing objects or rough physical handling.

o Emotional includes, for example, intimidation, belittling, scapegoating, sarcasm, lack of
respect for student’s rights, and attitudes which discriminate on the grounds of race,
gender, disability or sexuality.

o Sexual includes, for example, sexualised behaviour towards students, sexual harassment,
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sexual assault and rape.

o Neglect: may include failing to act to protect a student, failing to seek medical attention
or failure to carry out appropriate/proper risk assessment etc.

e Asafeguarding complaint that meets the above criteria must be reported to the Principal
immediately. The DSL may be the reporting person in charge. If the complaint involves the
Principal, then the DSL or next most senior member of staff must be informed as well as the Chair
of Directors. The Principal should carry out an urgent initial consideration to establish whether
there is substance to the allegation. The Principal should not carry out the investigation or
interview students. As part of this initial consideration, the Principal should consult with their
College’s DSL or HR Advisor contact who will then contact the Local Authority Designated Officer
(LADOQ), within one working day.

o Low level concerns should not be referred to the LADO. The LADO can give advice on
which information and behaviours meet the ‘harm threshold’

e Each local authority must appoint a designated officer - Local Authority Designated Officer (LADO)
to oversee the investigation of all allegations and to maintain detailed records of their conduct
and the outcomes. The LADO is responsible for this work and can be contacted to answer general
enquiries about these procedures and their implementation.

o A multi-agency strategy meeting may be arranged to look at the complaint in its widest
context. The Principal /a senior member of College staff / Chair of Directors (where
appropriate) must attend this meeting, which will be arranged by the LADO. All issues
must be recorded, and the outcome reached must be noted to ensure closure.

o The LADO will provide advice and guidance when considering allegations against adults
working with children. The role of the LADO is not to investigate the allegation, but to
ensure that an appropriate investigation is carried out, whether that is by the police, local
authority children’s social care, college, or a combination of these. In straightforward
cases, the investigation should normally be undertaken by a senior member of the
college’s staff.

= They should take advice from the LADO, the police and local authority children’s
social care in regard to reporting and sharing of information

= |n deciding what information is disclosed, careful consideration should be given to
the provisions of the Data Protection Act 2018, the law of confidence and, where
relevant, the Human Rights Act 1998

o In many cases it may be appropriate to provide further training and support to
staff/volunteers and ensure that they are clear about the expectations for their conduct.

o In more serious cases, allegations may be investigated under formal disciplinary
procedures and, where allegations are upheld, formal warnings issued as well as specific
training and support. In cases where students may be at further risk and/or
evidence/witnesses may be compromised and/or the allegations are so serious that they
may, if upheld, constitute gross misconduct, suspension of the member of staff/volunteer
may be appropriate and should be considered in line with the College’s Disciplinary Policy.

o Any staff/volunteers who are dismissed by the College for gross misconduct or cumulative
misconduct relating to safeguarding of students will be referred to the DBS for
consideration of barring. Similarly, where the College has a reasonable belief that the
member of staff/volunteer would have been dismissed by the College had they been
employed at the time of the conclusion of investigations will be referred to the DBS.

= ‘Settlement agreements’ (sometimes referred to as compromise agreements), by
which a person agrees to resign if the college agrees not to pursue disciplinary
action and both parties agree a form of words to be used in any future reference,
will not be used, where there are allegations that indicate the person is a risk or
poses a risk of harm to children or deemed not suitable to work with children

o If the allegation is substantiated then consideration of referral to the Teacher Regulation
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Agency (TRA) and the Disclosure and Barring Service (DBS) are legally required.

o The College will keep written records of all the above, for a period of 10 years or until they
have reached pensionable age, except for those investigations that are found to have
been malicious or false.

o Where a staff member feels unable to raise an issue with their employer or feels that their
genuine concerns are not being addressed, staff can contact any of the professionals
named below, in addition to other whistleblowing channels which are open to them and
available on the college website and by following the Harrison College Whistleblowing
policy

o LADO Contact: Tel: 01302 737332. Email: LADO@doncaster.gov.uk

o Doncaster Safeguarding Children Board (DSCB) Procedure for Allegations Against Staff,
Carers and Volunteers can be found
at: https://doncastersch.proceduresonline.com/p alleg against staff.html

e The aim of Harrison College’s General Procedure for Allegations Against Staff, Carers and
Volunteers is to:

Ensure that allegations are dealt with expeditiously and in a fair manner;

Ensure that where staff are not suitable to work with students, that they are prevented from
doing so by notification to relevant bodies.

The College will operate safe recruitment practices including appropriate

o Disclosure and Barring Service (DBS) and reference checks according to DBS and DfE
procedures.

o Keep appropriate and up to date records on our single central record (SCR) which
meets Ofsted recommended practice contained within the KCSIE guidance.

The named person to manage all allegations is the Principal (unless the allegation is against the
Principal) then LADO advise is sought.

The College will ensure any disciplinary proceedings against staff related to Student Protection
matters are concluded in full in accordance with Government guidance “Working Together to
Safeguard Children 2026” and “Keeping Children Safe in Education 2026”. We follow DSCB, LADO
and HR Policy and Procedures.

The College will ensure that staff adhere to our published codes of conduct and other
professional standards at all times. Staff are aware of social media and on-line conduct.

o The College will ensure that all staff and other adults on site, or working with our
internship students are aware of the need for maintaining appropriate and professional
boundaries in their relationship with students and parents.

o Adequate risk assessments are in place for extended college activities, internships,
residential and volunteer activities.

o Staff are confident to report any misconduct.

o All staff are aware of their Duty of Care and know how to respond to medical/first aid
needs.
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